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1. O0mue moJ10KeHUA

1.1. [IpumepHOE MONOXKEHUE, OMPECNAIONIee yPOBEHb OAa3UCHBIX TPeOOBaHUM K
OHOIMOTEKE, PEKOMEHAYETCS K MPAKTUYECKOMY IMPUMEHEHHIO B OHOIMOTEKax
00111e00pa30BaTEIbHbIX YUPEKIACHUN pPA3IMYHBIX OPraHU3al[MOHHO-TIPABOBBIX
dopM u agpecyercst pabOTHUKAM, YYaCTBYIOLIUM B pa3pabOTKE MOJOKEHUUN IS
KOHKPETHBIX OUOJIHNOTEK.

1.2. Tlpu pa3paboTke MOJIOKEHU O OUOTUOTEKE KOHKPETHOTO 00pa30BaTEIBLHOIO
YUPESKIICHUSI YUUTHIBAIOT CHCIM(PHUKY, BBHITEKAIONIYI0 U3 YCIOBUH PabOTHI ATOTO
YUpEXKIIEHUSI B KOHKPETHOM PETHOHE, a Tak)Ke PYKOBOJCTBYIOTCS | pakmaHCKUM
kogekcoM Poccuiickoit ®deneparumn, 3akonamu Poccuiickoit ®enepanuu "OO6
obpazoBanuu" u "O 6uOIMOTEYHOM Jiene", HOpMAaTUBHBIMU MPABOBBIMU aKTaMH (B
T.4. PETJIAMCHTHPYIONIUMH U OMPEACISIIONIMMU TOPSI0K (DYHKIIMOHUPOBAHUS
o6ubnuotex). Konkpernoe nosioxkeHue o OMOIMOTEKE BCTYNAET B CHIIYy MOCIE €ro
YTBEPKJICHUS TUPEKTOPOM 00111€00pa30BaTEIILHOTO YUPEKACHUS.

1.3. [lesTenbHOCTh OMOJIMOTEKH OPraHU3YETCS U OCYLIECTBIISIETCS B COOTBETCTBUU
C POCCHUHCKHMHU KYJBTYPHBIMH M 0Opa3oBaTENbHBIMH TPAJULUSAMH, a TaKXKe CO
CJIO)KMBILMMCS B OOIIECTBE HJCOJOTMUYECKUM MU MOJUTHYECKHUM MHOI0oOpa3ueM.
OOpazoBaTenbHas U TPOCBETUTENbHAS (GYHKIUU OUOIMOTEKH Oa3upyroTcs Ha
MaKCHMaJbHOM MCIOJB30BaHUH JOCTIXKEHUN O0IIeUeI0BEYECKOM KYIbTYPHI.

1.4. bubnmnoreka oO0LIEO0PA30BATENBLHOTO YUPEXKIEHUS, SBIAIOIAACA €ro
CTPYKTYPHBIM TOJIpa3zieJiecHueM, o0saiaeT GOHIOM pa3sHOOOpPa3HOUW JIUTEPaTYpHI,
KOTOpasi TMpPENOCTAaBIACTCA BO BpPEMEHHOE TMOJb30BaHHE (U3UYECKUM U
IOpuaudYeckuM JunaMm. bubnmorexka crnocoOcTByeT (OPMHPOBAHUIO KYJIBTYpPbI
JUYHOCTH YYaIlIUXCS U MO3BOJISIET MOBBICUTH 3(P(HEKTUBHOCTH MH(POPMAITHOHHOTO
o0CTy>KMBaHUS y4eOHO-BOCTIUTATEILHOTO TIpoliecca.

1.5. bubnuoreka noctynHa U OecIUlaTHA JUIsl YMTATENCH: ydallluXcs, YYUTENeH,
BOCIIUTATENE W Jpyrux pabOTHUKOB 0O0HIe00pa30BaATEIBLHOTO YUPEKICHUS.
VY 10BNETBOPSAET TaKXKe 3alpochl POAUTENEH Ha JUTeparypy U HH(OPMALUIO MO
neAaroruke u o0pa3oBaHMIO C YUETOM UMEIOIINXCSI BO3MOYKHOCTEH.

1.6. TocynmapcTBeHHass WM WHAs II€H3ypa B JACATEIBHOCTH OMOIMOTEK HE
JIOITYCKaeTCs.

1.7. Tlopsimok noctyna k OuUOAMOTEYHBIM (oHIaM u Apyroi OMOIMOTEUHOMN
uHbOpMaIlMK, TEpEYeHb OCHOBHBIX YCIYyr M YCJIOBUA UX TPEACTaBICHUS
OuOIMOTeKaMU OTMPEIETISIOTCS B TIPABHIIAX TOJIB30BaHUS OMOIMOTEKOM.



2. 3agauu ONOJIHOTEKH

2.1. OGecnieyenne yueOHO-BOCIUTATENILHOTO IIpOIiecca U caMoo0pa3oBaHus MyTeM
OMOMMOTEYHOTO U MHPOPMAIMOHHO-OUOIMOrpaduyeckoro  0OCTyKUBAHUS
y4aluxcsi, eIaroroB U Ipyrux KaTeropuii YuTaTesei.

2.2. @opMHpOBaHHWE Yy 4YHUTATEIE HABBIKOB HE3aBUCHUMOrO0 OHOIMOTEYHOIrO
[0JIb30BaTENsl: OOY4YEHHME IIOJIb30BAaHUIO KHUIOW M JIPYTMMH HOCHUTEISIMHU
uH(pOpMalny, IOUCKY, OTOOPY U KPUTUUYECKOH OLleHKE HH(POPMALIUH.

2.3. CoBeplLIEHCTBOBaHUE TPAIUIMOHHBIX U OCBOCHUE HOBBIX OHOIMOTEUYHBIX
TexHoJIoTHil. Pactmpenne accopTuMenTa OUOIMOTeYHO-MH(GOPMAIIMOHHBIX YCIIYT,
MOBBIIIEHHE MX KadyecTBa HA OCHOBE HCIIOJNBb30BAHUA OPITEXHUKH U
KOMITbIOTEpHU3AIIMU OMOINOTEUHO-UH(OPMAITMOHHBIX MPOIECCOB.

3. bazucHble PyHKUMH OHOITHOTEKHU

3.1. Pacnpoctpanenue 3HaHUN u Jpyroi uHbopmamu, (QopMuUpyrOIIeH
OoubmuoTeuHo-oubIMOrpadyecKyro U MHPOPMALMOHHYIO KYJIbTYPY YydallUuXcs,
ydyactue B oOpazoBaTeibHOM Iporecce. OcCHOBHbIE (YHKIMH OUONIHOTEKH -
oOpazoBarenbHas, UHHOPMAITMOHHAS, KYJTIbTypHasl.

3.2. ®opMupoBaHue OMOINOTEYHOTO (POH]Ia B COOTBETCTBHH C 00Opa30BaTEIbHBIMU
nmporpaMmamu o011e00pa30BaTENIbHOTO YUPEKICHHUS.

bubnmnorexka KOMIUIEKTYET YHHUBEpPCAJbHBIH IO OTpaciieBOMYy COCTaBy (OHI:
y4eOHOHM, XYJO0KECTBEHHOW, CIPABOYHOM, HAYYHO-TIOMYJSPHON JIUTEPATYpHI,
IIEPUOANYECKHUX V3IaHUN JUIs y4aluxcs; Hay4YHO-TIEJarOTNY€eCKOM,
METOANYECKOW, CIPABOYHOM JMUTEPATYpbl, NEPUOJMYECKUX M3JaHUU  JUIA
NEeJaroruieckux  pabOTHHKOB; npodeccHOHanbHON  JUTEepaTypbl s
OMOMMOTEUYHBIX PAOOTHHUKOB.

dona OMOJIMOTEKHM COCTOMT W3 KHUT, TEPUOAMYECKUX W3JaHUM, OporItop,
HETPAJIUIIMOHHBIX HOCUTENEH HH(pOpMAIUU: ayJIu0-, BUACOKACCET, MUKPODHUIIIEH,
MukpopuiabMoB u jAp. CoctaB (oHma, €ro 3K3eMIUISIPHOCTh BapbUPYIOTCS B
3aBUCUMOCTH OT THIa O0O0IIe00pa30BaTeIbHOTO YUPEKIACHHS, KOHTHHIEHTA
ydamuxcs, crnenuuku oOydeHus (Mpu HEOOXOTUMOCTH (HOHJ KOMILIEKTYETCS
JUTEPATYpOrd Ha s3bIKax HapoaoB Poccuiickor dexepaunn M WHOCTPAHHBIX
S3bIKAX).

3.3. OOcnyxuBaHWe dYHWTaTeNe Ha aOOHEMEHTE, B YHTAJIBHOM 3alie W TIO0
MEXKOUONMMOTEeUHOMY a0OHEMEHTy, a Takke B OHOJMOTEYHBIX MYHKTaX,
CO37aBa€MbIX B YUeOHBIX KaOMHETaX 00111€00pa30BaTEIbHOIO YUPEKACHUS.



3.4. Benenue cnpaBouHO-OnOnuorpaduyeckoro ammapara ¢ y4eToM BO3pPaCTHBIX
OCOOCHHOCTEH 4WTaTelel: KaTrajloroB W KapTOTeK Ha TPAJAUIHOHHBIX H
MAaITMHOYNTAEMBIX HOCUTEISIX, CIIPABOYHO-UH(POPMAIIMOHHOTO (OH/A.

Nudopmarmonno-o6ubauorpaduyeckoe OOCTY)KUBAaHWE Yy4alllUXCs, I1€1aroros,
ponuTeNnel, KOHCYJbTUPOBAHWE YHTATENCH TMPHU TIOMCKE H BBIOOpPE KHHUT,
MIPOBEJICHHUE C YYAIUMUCS 3aHSATHI 10 OCHOBaM OMOIMOTEYHO-MHPOPMAITMOHHBIX
3HAHWM, 10 BOCITUTAHUIO KYJIBTYPHl U TBOPUYECKOMY UTECHHUIO, PUBUTHE HABBIKOB U
yMEHUS TTOUCKa HH(OpMaIuu.

3.5. AnanuTtHueckas U MeToAuYecKas paboTa Mo COBEPIICHCTBOBAHUIO OCHOBHBIX
HANpaBlICHUN  JEATEIBHOCTH OHOMMOTEKM C LEIbI0 BHEAPEHHS HOBBIX
UHPOPMAIIMOHHBIX U OWOJMOTEUHBIX TEXHOJOTUM, OpPraHU3alMOHHBIX (HOpM U
METOJI0B PabOTHI.

3.6.Opranuzarus g depeHunpoBaHHOTO, MEPCOHU(PUIIUPOBAHHOTO
OOCITy’)KHBaHHUSI YUTATENCH C MAaKCUMAJbHBIM YY4E€TOM HHTEPECOB IOJH30BATEIIs.
OOcnyKnBaHUE YATATENICH, HY>KJAIOUINXCS B TUTEPATyPE B KAHUKYJIPHOE BpEMSI.

3.7.bubnuoreyHo-nHGOpPMAIMOHHOE  OOCTY)KUBAaHWE C YUYETOM CHEHH(PHUKU
peruoHa, paiioHa, yaeOHOTO 3aBECHUS U 3aIIPOCOB UUTATEIICH.

OtpenbHble  OMOJMOTEKM  MOTYT  BBINOJHATH B PErMoHax  (DyHKIHH
CHEUAIN3UPOBAHHBIX LEHTPOB: YYEOHBIX, MH(OPMAIIMOHHBIX, MEJHA, a TaKkKe
LEHTPOB OOIICHMS, pelaKCaluu, ICUXOJOTUYECKON MOAIEPKKU U APYTHX.

3.8. Benenue HeoOXOAMMOW TOKyMEHTAlMU MO y4yeTy OubnuoreyHoro ¢oHaa u
00CITy’KWBAHUIO YUTATENIel B COOTBETCTBUU C YCTAHOBJIEHHBIM MOPSIKOM.

3.9. [IpoBeneHne B yCTAHOBICHHOM MOPSAAKE (paKyIbTaTUBHBIX 3aHATUN, YPOKOB U
KPY>KKOB MO Tpornarasjae OuOJIMOTEeYHO-OMOIMorpaguueckux 3HAHWM, BeJEHUE
poOpUEHTAITMOHHONW Pa0OTHI JJIA MOJYYEHHUS CIECIHAIBHOCTH OMOIMOTEKaps,
oubnuorpada.

3.10. Ionynsipuzanusa auTepaTypsl ¢ HOMOIIBIO WHANBUIYAIBHBIX, TPYIIIIOBBIX U
MaccoBbIX (opm paboTel (Oecem, BHICTaBOK, OubIMOTrpaduueckux 0030pOB,
OOCY)XJICHHI KHHUT, YHTATEeIbCKUX KOH(EpeHIMH, JHUTEepaTypHbIX BEUEPOB,
BUKTOPHH U JIp.).

3.11. TloBblieHne KBaTU(PHUKAIUK COTPYIHUKOB, CO3JIaHUE YCIOBUH ISl HUX
caMo00pa3oBaHus M MPo(decCHOHATBLHOTO 00pa30BaHHMS.

3.12. OOGecrnieuenrne COOTBETCTBYIOIIETO CAHUTAPHO-TUTUEHUYECKOTO PEXUMA U
OJIarONPUATHBIX YCIOBHM JIJIs1 0OCTY>KUBAHUS YUTATEIIECH.



3.13. Yuactue B paboTe BEJOMCTBEHHBIX (MEXBEIOMCTBEHHBIX) OMOIMOTEUHO-
WH(POPMAITMOHHBIX OOBEIWHEHHH, B3aUMOJICUCTBUE C OMOJIMOTEKaMH PEruoHa ¢
1eb10 3P (HEKTUBHOTO UCIOIb30BaHUS OMOIMOTEUHBIX PECYPCOB.

3.14. MI3y4eHne COCTOSHUS YUTATEIHCKOTO CIIpoca (CTENCHH €T0 YAOBIECTBOPEHUS)
C 1IeJIbI0 OPMHUPOBAHUS ONTHUMAJIBHOTO COCTaBa OMOIMOTEYHOTrO (hOoHAA.

3.15. Ucknrouenne u3 6ubamoTeqHoro GoHa, mepepacnpeiesicHue U peaan3aius
HenpoUIbHOW M W3NMIIHEH (qyOJieTHOM) JUTEepaTypbl B COOTBETCTBUHM C
JNEUCTBYIOIIMMUA  HOPMAaTUBHBIMU  TPaBOBBIMM  akTamu. OpraHuzauus B
YCTaHOBJICHHOM IOPSJIKE MPOJIaXKH CIIMCAHHBIX U3 OCHOBHOTO M Y4€OHOTO (DOHIOB
KHUT ¥ Y9€OHUKOB.

3.16. Cucrematuyeckoe HWHDOPMUPOBAHHE YHUTATENEH O  JIESITEIBHOCTH
OMOJIMOTEKH.

3.17. BpinonHeHHEe Ha KOMMEPYECKOW (IJOTOBOPHOW) OCHOBE JOIOJIHUTEIbHBIX
OMOIMOTEUHO-MH(POPMAIIMOHHBIX YCIYT, COCTABJIEHUE TPYAOEMKHUX MUCBMEHHBIX
Ooubnuorpauyeckux CIpPaBOK, CIUCKOB JIMTEPATyphbl; KCEPOKONUPOBAHHE
NEeYaTHBIX UICTOYHUKOB U JIp.

3.18. ®opmupoBanre OMOIMOTEYHOTO AKTUBA, MPUBJICUEHUE yuTatesen (B T.4.
y4YallMXcsl) K YINPaBIECHUIO OMOIMOTEKOM, NX ydacTHe B pabOTe COBEIIATEILHOTO
opraHa - OMOJIMOTEYHOI'0 COBETA U aKTUBA YU TATENCH.

3.19. OOecrnieuenue TpeOyemMoro pexuMa XpaHEHHs] M COXPaHHOCTH
oubnuoreyHoro  (oHAa, COMJIACHO  KOTOPOMY  XpaHEHHE  y4eOHHKOB
OCYILECTBIISICTCS B OT/I€IbHOM ITOMEILEHHH.

3.20. Opranu3zanus padoThl IO COXPAHHOCTH OUOIMOTEUHOTO (hOHAA.
4. OpraHu3aiusi 4 ynpaBJieHue, ITaTbl

4.1. OcHOBHOE YCJIOBHE OTKPBITHS OMOJUOTEKH - ATO HAJIWYHE MEPBOHAYATIHLHOIO
dboHma, CTaOUIBLHOTO MCTOYHHMKA (PUHAHCHUPOBAHMUS JUII KOMIUICKTOBAHHS
JUTEPATYphl, ITATHOW CIWHMIIBI, OTBETCTBEHHOW 3a COXPAaHHOCTH (OHIA H
oOCTy)KMBaHWE YHTATENIeH, a TakKKe COOTBETCTBYIONIUX CaHUTApPHBIM HOpPMam
MTOMEIIICHHS ¥ 000PY/T0BaHHMSI.

4.2. PykoBoACTBO OMOJMOTEKON M KOHTPOJb 3a €€ JIEeSITEIbHOCTBIO OCYIIECTBIISET
JTUPEKTOp  00Ie00pa30BaTEIbHOTO  YUPEXKACHUS, KOTOPBIM  yTBEpKIaeT
HOPMATUBHBIE U TEXHOJOTHYECKHE JOKYMEHTHI, IUIAaHbI W OTYEThl O pabdore
OubmoTeku. J[upeKTop HEceT OTBETCTBEHHOCTHh 32 BCE CTOPOHBI JIESATEIHLHOCTH



OMOIMOTEKHU U, B IEPBYIO OYEPE/Ib, 32 KOMIUIEKTOBAHUE U COXPAHHOCTH e¢ (HoH/Ia,
a TaKkXKe co3JaHue KOM(POPTHON CpeIbl IJIsl YuTaTeleH.

4.3. Paxg ¢yskumii ympaBieHHs OUOTMOTEKONH JAENETUPYIOTCS JTUPEKTOPOM
00111e00pa30BaTEeIbHOTO  YUPEXKJACHUS INTaTHOMY pPaOOTHHKY OHOJIMOTEKH
(3aBeayroriemMy, OMbIMOTEKaPIO).

4.4. 3a opranuzanuio paboThl U pe3yJbTaThl 1€ATeIbHOCTH OUOIMOTEKH OTBEYAET
3aBeyromuid  OubiMoTeko (OMONMMOTEKaph), KOTOPBIM SBISIETCS YJICHOM
MEarorTHYeCKOro KOJUIGKTHBA, BXOJUT B COCTaB IMEAarorndeckoro CcoBeTa
00111e00pa30BaTEIHLHOTO YUPESHKICHUSI.

4.5. bubnmoteka cocTaBiseT TOJOBbIE IUIAHBI U OTY4ET O paboTe, KOTOphIE
OOCYXKIAalOTCS Ha MEJaroruyeckoM COBET€ U YTBEPKAAIOTCS JAUPEKTOPOM
00111e00pa30BaTEIbHOTO  yupexkJaeHus. ['0oBOM mjaH OUOIUOTEKH SIBIISICTCS
4YacThl0  OOIIEro  TOJOBOTO  IUIAHA  y4€OHO-BOCHUTATENBbHOW  pabOThI
0011e00pa30BaTENBLHOTO YUPEKICHHUS.

4.6. I'papuxk paboThl OMONMOTEKHM YCTAHABIMBACTCS B COOTBETCTBUH C
pacnucaHueM padoThl 001e00pa30BATEIBLHOTIO YUPEKIACHUS, a TaKKe MpaBUIIaMU
BHYTPEHHETO TPYyIOBOTO pacmopsiaka. J[Ba waca paGodero qHS BBIAEISICTCS Ha
BBITIOJIHEHUE BHYTpPU OMOIMOTEUYHON paboThl. ONUH pa3 B Mecsl] B OMOIMOTEKE
MPOBOJIUTCS CAHUTAPHBIA JIeHb, B KOTOpPbIA OMONMOTEKa HE O0O0CIyXKHUBaeT
YUTATENEH.

4.7. Wlratel OMONMOTEKM W pa3Mepbl OIUIATHl TpyJa, BKJIIOYas JOIUIaThl U
HaJ0aBKM K JOJDKHOCTHBIM OKJIaJaM, YCTAHaBIMBAIOTCA B COOTBETCTBHM C
JNEHCTBYIOIIMMU HOPMATUBHBIMU MPaBOBBIMU JOKYMEHTAaMHU C YY€TOM OOBEMOB U
CIIO)HOCTH padoT.

4.8. bubmmoreunble paOOTHUKK TIOMJICKAT aTTECTAllMd B COOTBETCTBUHM C
MOPSIAKOM, yCTaHOBJIEHHBIM [IpaBuTensctBoM Poccuiickont denepauuu, JOKHBI
YAOBJIETBOPSTH TpeOOBaHUSIM COOTBETCTBYIOIINX KBaTM()UKAITUOHHBIX
XapakTepUCTUK W O0O0si3aHbl  BBINOJHATH  THUIOBOE  MOJOXKEHUE 00
oO1ieo6pa3oBaresibHOM yupexaeHuu u [lonoxenue o Oudauoreke.

4.9. HayyHo-mMeTOAMYECKOE PYKOBOJCTBO OMOIMOTEKaMH 00IIe00pa3oBaTEIbHbIX
yupexJIeHu ocymiecTBiasercs lleHTpanpHOl OMOIMOTEYHO-UH(DOPMAITMOHHOM
KoMuccued MuHucTepcTBa 00mIEro W MPOQECCHOHATBHOIO  00pa30BaHUs
Poccuniickonn ®enepaunu 4vepe3 ['0CynapCTBEHHYI0 HAy4dHYIO II€JarOTHYECKYHO
oubnmuorexy wm. K.J[. VYmmackoro Poccuiickoii akamemun o00pa3oBaHus,
BBITMOJIHSIOUIYIO POJIb OTPACIEBOr0 HayYHO-METOJMYECKOr0 U MH()OPMALIMOHHOTO



HeHTpa A 6ubaroTek o0e00pa3oBaTeNbHBIX U PsiAa APYTUX 00pa30BaTeIbHBIX
YUPEXKJEHUH, a TaK)K€ PETMOHAJIbHbIE METOAUYECKHUE LIEHTPhl, 0Opa30BaHHbIE HA
0a3e OMOIMOTEK OTAENIBbHBIX O0O0pa30BaTENbHBIX YUPEKICHUM B pETHOHAX.
MeTtoauueckyro noMob 0M0IMoTeKaM B padoTe C AETbMH U FOHOIIIECTBOM MOTYT
OKa3plBaTh Ha JOTOBOPHOM OCHOBE Takke OWOIMOTEKH, MOJBEOMCTBEHHBIC
MununcrepcTBy KynbTypbl Poccniickon @enepanuu.

S. IIpaBa, 0013aHHOCTH M OTBETCTBEHHOCTh
5.1. bubnuoreku UMEIOT MpaBo:

5.1.1. CaMoCTOSTENBbHO ONPENETSATh CoAepKaHue U (POpPMBI CBOEH JEATEIBHOCTU B
COOTBETCTBHH C 33/1auaMu, IPUBEJCHHBIMU B HacTosAeM [lonoxenun.

5.1.2. PazpabGateiBaTh mNpaBujia IMOJb30BaHUA OHOJIMOTEKOM U  JPYTYIO
pEerJaMEHTHUPYIONIYIO TOKYMEHTAIHUIO.

5.1.3. YcranaBiauBaTh B COOTBETCTBUH C IIpaBHUJIaMH I10JIb30BAHHA OMOJIMOTEKOM
BHUO U pasMcCp KOMHGHC&I_[I/Iﬁ ymep6a, HAHECEHHOTO IT0JIb30BaTEIIIMH OMOJINOTEKH.

5.2. bubnuoreynsie pabOTHUKH UMEIOT IIPABO:

5.2.1. VYuyacTBOBaTh B YyHOpPaBJIECHHH OOIIEOOPA30BATEIBHBIM  YUPEKACHUEM
coriaacHo TUIIOBOMY IMOJIOKEHUIO 00 00111e00pa30BaTEILHOM YUPEKICHUU.

5.22. Ha cBoOomHblii n0CTyn K HHQOpPMAalUU, CBSI3aHHOM C pEHICHUEM
MOCTABIICHHBIX Tepel OMOMMOoTeKoi 3amad: K oOpa3oBaTENbHBIM IPOrpaMMa,
y4eOHBIM ILJIaHaM, TJIaHaM PaboThl OOIIE00PA30BATEILHOIO YUPEKICHUS U €ro
CTPYKTYPHBIX HOJpa3ACICHUI.

5.2.3. Ha moaaep>XKy €O CTOPOHBbI PETHOHAJBHBIX OpPraHOB OOpa3oBaHUs U
aIMUHUCTpAIIMA  00111€00pa30BaTENbHBIX YUPEKICHUNH B Jelie OpraHU3aIMH
MOBBIIIICHUS KBAIM(UKAIIUA PAOOTHUKOB OMOJIMOTEK, CO3MdaHUS HEOOXOIMMBIX
YCIIOBUM [IJII UX CaMOOOpa3oBaHUs, a TakKe JUisl OO0ecredeHus: UX ydacTHsl B
paboTe METONWYECKUX OOBEAMHEHUH OWOIMOTEUHBIX PAOOTHUKOB, B HAYYHBIX
KOH(EepeHUUAX, COBELIAHUSAX U CEMHHapax [0 BompocaM OuOIMOTEYHO-
UH(OPMAITMOHHON PabOTHI.

5.2.4. Ha yuactue B paboTe 0OIIECTBEHHBIX OpTraHU3aIlui.

5.2.5. Ha arrectaniyto cOrjiacHO MOPSIAKY, M3JI0KEHHOMY B COOTBETCTBYIOIIUX
HOpMAaTUBHBIX akTax [IpaBurenscTBa Poccurickon denepanuu.



5.2.6. Ha JOTOJHUTENBHYIO oruIaTy TpyZa, MIPELYCMOTPEHHYO
3aKOHOJATEIbCTBOM.

5.277. Ha exeromHpli oTnyck B 24 pabouMx AHA W Ha JONOJHUTEIbHBIN
OIjIaunBaeMbIil oTIycK (10 12 pabouymnx JHEI) B COOTBETCTBUM C KOJIJIEKTUBHBIM
JIOTOBOPOM MEXJy paOOTHUKaMHU M PYKOBOACTBOM OOIIe00pa30BaTEIbLHOIO
YUPEXJICHUS WIN UHBIMU JIOKAJIbHBIMU HOPMATHUBHBIMU aKTaMH.

5.2.8. Ha npezacTaBienue K pazaudyHbiM GopMaM MOOILIPEHUS, HarpajiaM U 3HaKam
OTIINYMS, IPETYyCMOTPEHHBIM JJ1s1 pAOOTHUKOB 00pa30BaHUs U KYJIbTYPHI.

5.3. bubnuoreynbie pabOTHUKN HECYT OTBETCTBEHHOCTH 3a:

5.3.1. CobmoneHue TPYJAOBBIX OTHOLIEHUH, pEerlaMeHTHPYEMBIX
3akoHoAaTenbcTBOM Poccuiickoit ®denepaunu o0 Tpyne U KOJJIEKTUBHBIM
JIOTOBOPOM JJaHHOT'O 00111€00pa30BaTENIbHOIO YUPEKACHHUS.

5.3.2. BoinosnHeHne QPyHKIUH, MpeyCMOTPEHHBIX HacTos UM [lonoxeHuem.

5.3.3. CoxpaHHOCTb OMONMOTEYHBIX (QOHIOB B MOPSIAKE, MPEAYCMOTPEHHOM
NENCTBYIOIUM 3aKOHOATEIbCTBOM.



PEKOMEH/IAIIAN

1O COCTABJIEHHUIO ITPUMEPHBIX ITPABUJI ITIOJIB30BAHUSA
BUBJUMOTEKOHN OBIIEOBPA3OBATEJILHOI'O YUPEXJIEHUSI

1. O0mue mMoJI0KeHUA

1.1. Hacrosimue PekoMeHmaluyM 1O COCTABJICHUIO MPUMEPHBIX MpPaBUII
HOJIb30BaHMS onoOIIMoTEKOM [10Yy «HauuoHnanbHBIN MHHOBAIIMOHHBIN
KoJuIeHk»(nanee - Pekomenaaium) pa3paboTanbl B COOTBETCTBUU ¢ [IpuMepHBIM
NOJIOKEHUEM O OuOIMoTeke 001eo0pa3zoBaTeIbHOrO yupexkaeHusd. Hcnonb3ys
Pexomennanuu, OUOIMOTEYHbIE PAOOTHUKU TOTOBAT MpaBujia IOJIb30BAHUS
KOHKPETHOM OHOJMOTEKOM C y4eTOM BO3PACTHBIX M  MCUXOJIOTMYECKUX
OCOOCHHOCTEM 4YMTaTeNIe, MPUMEHSS COOTBETCTBYIOIIUN CTUIIb H3JI0KCHHS
JIOKYMEHTa, OCOOCHHO B BapHaHTe I MIQIIMIMX IITKOJRHUKOB M MIIQIIIAX
noapocTkoB. [lpaBuia OMOMMOTEKH AOMKHBI UMeTh Tpud "YTBepxknaw" u
MOAIHUCH TUPEKTOpa 00111e00Pa30BaATEIHLHOTO YUPEKIACHHUS.

1.2. IlpaBuna mosb30BaHHUA OUONMOTEKOM - JAOKYMEHT, (PUKCHUPYIOLIUN
B3aMMOOTHOIICHUS YUTATENs C OMOIMOTEKON M ONpENesomuil 00Imui Mops 10K
OpraHu3alyy OOCIYyKUBaHUS YUTATENEH, MOPAIOK TOCTyMa K PoHIaM OHOIUOTEK,
npaBa U 003aHHOCTH YUTaTENeN U OMOIHOTEK.

WuauBuayalbHblil MOPSAOK U TEXHOJOTHIO OOCITYXUBaHHUS OIpeAensieT |
peryinupyeT Kaxaas OubInoTeKa ¢ y4eToM KOHKPETHBIX YCIOBUU.

1.3. IIpaBo cBOOOMHOTO W OECIIATHOTO IIOJIb30BaHHUS OHOJIMOTEKON HMEIOT
ydaIuecs U COTPYIHUKH 00111e00pa30BaTEIIbHOTO YUPEKICHUS.

C ydeToM BO3MOXXHOCTEH OMOIMOTEKH MOTYT OOCITYXKHMBAaTh TAaKXE POJIUTEICH
OOy4JarommMxcss M JAPyrue KaTeropuu MOJIb30BaTeNiei; BO3MOXHOCTH MU YCIOBHS
o0cITy>KMBaHUS ompeieisieT OudanoTeka.

1.4. K ycnyram yurareneil nperoctaBisitorcs: GOHII yueOHOM, Xy10)KECTBEHHOI,
CIIPAaBOYHOM, HAYYHO-IIONYJISIPHOU JIMTEPATYpPhl Ui yYallUXCs; METOIAUYECKOM,
HayYHO-IIEIarOruyeCcKoM, CIIpaBOYHOMN JIUTEPATYpPBhI IS IPENIOJAaBATEIICH:

- KHUTH, Ta3eThl, XypHaJbl, CJIaii/ibl, BUJICOMArHUTHBIC 3aMUCH, MHUKPOQUIIIH,
AIIEKTPOHHBIE 0a3bl JAaHHBIX U JIP.;



- CHpaBOYHO-OMONIHMOrpaduyecKuil ammapar: KaTalord, KapTOTEKH, CIPaBOYHO-
oubimorpaduueckuit HOHJ, PEKOMEHIaTeNIbHBIC CITUCKU JIUTEPATYPHI;

- HHJIUBUIyaJTbHBIC, TPYIITIOBBIE U MacCOBBIE ()OPMBI PAOOTHI C YUTATEIISIMH.
1.5. bubnuroreka 00CTyKUBaeT YNTATEIICH:
- Ha aboHeMeHTe (Bblavya NpOU3BEICHUI MeYaTH OT/ICIbHBIM YUTATEIIAM Ha JIOM);

- B YUTAJIBHOM 3aie (moapaszaeneHue OMOIMOTEKH C OCOOBIM IMOMEIIECHUEM, TIe
YUTATENH PaldOTAIOT MPEXJIE BCEro € H3AAHUSAMU W JPYTUMHU JOKYMEHTaMH,
KOTOPBIE Ha JIOM HE BBIIAKOTCH);

- B IIYHKTax BbLAAUM INpU Yy4eOHBIX KaOWHeTax A paboThl C H3JaHUSAMU U
JPYTUMHU JOKYMEHTAMH B Y4EOHOE BpeMs;

- o Mexounoanoreunomy adbonementy (I10Y «HUK») nonxydyenue nureparypsl Bo
BPEMEHHOE MOJIb30BaHUE U3 APYTUX OMOINOTEK.

1.6. Pexum  paboTel  OMOJMOTEKM  COOTBETCTBYET  BpPEMEHH  padOThI
oOmreoOpa3zoBarenbHOTO yupexaeHus. s obecneuenus auddepeHupoBaHHOTO
NoIX0Ja K OOCTYXMBAaHUIO YHTATEJCH COCTABIAETCA paclucaHue padoThI
OMONMMOTEKH C BBIJCICHUEM OIpPEACNEHHBIX THEH (YacoB) s TOCEUICHHUS
OTZEJIBHBIX TPYII YHAIIUXCs IO KJIAacCaM, IMPENoJaBaTese, pOaUTENEH.

2. IIpaBa, 0013aHHOCTH M OTBETCTBEHHOCTh YUTATEJIeH
2.2. Yurarenb UMEET MPaBO:

2.2.1.TTonw30BatThCs CIEAYIOIUMH OecruIaTHBIMU OubIMOTEUHO-
UH(OPMAITMOHHBIMU YCIIyTaMU:

- IMETh CBOOOIHBIN TOCTYI K OMOINOTEYHBIM (hOHIaM U MH(POpMAITUH;

- TI0JIy9aTh BO BPEMEHHOE IMOJIb30BaHue n3 (DoH1a OMOINOTEKH TIeYaTHBIC U3TaHUS
1 ayIMOBU3YaJIbHBIC TOKYMCHTHI;

- MOJy4YaTh KOHCYJITAIMOHHYIO M MPAKTHYECKYIO MOMOIIb B MOUCKE M BHIOOpE
MPOU3BEICHUN TIEYaTH U PYTUX UCTOYHUKOB WH(MOpPMAITNY;

- MOJIy4YaTh KHUTY MO MEKOUOIMOTEYHOMY a0OHEMEHTY;
- IPO/JIEBATH CPOK MOJIb30BAHUS JIUTEPATYPON B YCTAHOBICHHOM MOPSIJIKE:

- UCTIOJIb30BaTh CIIPABOYHO-OMOIMOrpaduuecKuil anmnapar: KaTajJord U KapTOTeKH
Ha TPAJUIIMOHHBIX U MAITUHOYUTAEMBIX HOCUTEIISIX;



- TOJb30BaThCsl  CIPABOYHO-OMONMOrpaduyeckuM U UHGOPMALMOHHBIM
o0CITy)KUBaHUEM;

- moiy4atb OuOnIMOTeuYHO-OMOMMorpaduyeckue M WHGOPMAIMOHHBIE 3HAHUS,
HaBBIKM M YMEHHUS CaMOCTOSITENIBHOTO TII0JIb30BaHUS OMOIMOTEKOW, KHHIOH,
uHpopMmaruei.

2.2.2. [IppynuMath ydyactue B MEpONPUITHUSIX, IPOBOIUMBIX OMOIHOTEKOM.

2.2.3. U36upats u OBITb W30paHHBIM B OWUOIMOTEYHBI COBET, OKAa3bIBAThH
MPAKTHYECKYIO TOMOIIb ONOINOTEKE.

2.2.4. TpeboBatb cobmoieHne KOH(GUIECHITNATLHOCTH JAaHHBIX O HEM M TEpEUYHE
YUTAEMBIX UM MaTEPHAJIOB.

2.2.5. OO6xanoBarb JEUCTBUS OMONIMOTEUYHBIX PAOOTHUKOB, YHIEMIISIOLIUX €ro
npaBa, y  gupektopa IIOAHO  «HUK»  (koHTakTHBIA  TenedoH
) WIM B PpeclnyOJUKaHCKOM OpraHe  yIpaBJICHUS

oOpa3zoBanueMm (aapec
KOHTaKTHBIN TeIePOH ).

2.2.6. llonb3oBaTbcs JONOJHUTENBHBIMU IUIATHBIMM yciayramu. lIlepeuens u
CTOMMOCTb JIOTIOJHUTEIbHBIX IUIATHBIX YCIYT pa3padaTbiBaeTCs U OIpeaesseTcCs
KOKIOW  OTHeNbHOM ~ OMOIMOTEKOM M YTBEp)KIaeTcss  JAUPEKTOPOM
0011e00pa30BaTEIBLHOTO YUPEKICHHUS.

2.3. YuraTenu (MOPYIUTENTN HECOBEPIIICHHOJIETHUX YNTATENCH ) 00s13aHbI:
- cOOJTI0/1aTh MpaBuUJIa MOJIb30BaHKUS OMOIMOTEKOM;

- OCpEe’)KHO OTHOCHTBHCS K TPOU3BEICHUSIM II€4aTH W JAPYTUM HOCHUTEISM
uH(pOopMaIuu, TOJy4YeHHbIM U3 (QoHIa OMOIMOTEeKHu (HE JeNaTh B HUX MOMETOK,
MOTYEPKUBAHMM, HE BHIPHIBATh, HE 3ar0ATh CTPAHMIL U T.]1.);

- BO3BpamiaTh B OWMONMOTEKY KHUTH M JApPyrHe JOKYMEHTHI B CTPOTO
YCTaHOBJIEHHBIE CPOKHU;

- HE BBIHOCUTb KHUTH U JAPYTUe TOKYMEHTHI U3 TTOMEIIeHUs] OMOIMOTEKH, €CIIM OHU
HE 3aMHCaHbl B YUTATEILCKOM (POPMYIISpE;

- MIOJIB30BATHCA [IEHHBIMUA U €IMHCTBEHHBIMU DK3EMIUISIPAMH KHHT, CIIPABOYHBIMH
U3JJaHUSIMU, KHUTaMH, TOJYYEHHBIMH [0 MEXOUOIMOTEUHOMY abOHEMEHTY,
TOJIBKO B TIOMEIIEHUU OMOJIMOTEKH;



- TIPY TIOJIYYCHUH TEYATHBIX M3JaHUN U JAPYTUX JTOKYMEHTOB M3 OMOIMOTEYHOTO
dboHa yuTaTEIh JOJDKEH MPOCMOTPETH UX B OMOIMOTEKE U B Cilydae 0OHApYKEHHS
nedexToB coolOmuUTh 00 3TOM OHOIMOTEYHOMY PAOOTHHUKY, KOTOPBIH CAEIaeT Ha
HUX COOTBETCTBYIOIIYIO TIOMETKY;

- pAaCIHCHIBATBCSI B YHUTATCIBCKOM (GOpMYyJSpe 3a KakJIoe IONIYyYCHHOE B
OMOJIMOTEKE U3TAHHUE |

- IIpY yTpaTe M HEyMBIIIJICHHOW [TOpYe U3JaHUN U IPYTUX JTOKYMEHTOB 3aMECHHTH
UX TaKUMHU JK€ JIMOO KONMSAMHU WM W3JAaHUSIMH, NPU3HAHHBIMU OHUOIMOTEKOM
paBHOLIEHHBIMU. [Ipr HEBO3MOXKHOCTH 3aMEHBI BO3MECTUTh PEAJIbHYI0 PHIHOYHYIO
CTOMMOCTh u3JaHui. CTOMMOCTH YTPAU€HHBIX, HCIIOPYEHHBIX IPOU3BEICHUMN
neyaTu onpeaenseTcss OuMOJIMOTEYHbIM PAOOTHHKOM IO LE€HAM, YKa3aHHbIM B
YYETHBIX JOKyMEHTax OWOJMOTEeKH, C MNPUMEHEHHEM KO3(DPUIMEHTOB IO
nepeorieHKe OMOIMOTeYHbIX (POH/IOB;

- HE HapylIaTh NOPSI0K PACCTAHOBKH JIMTEPATYPHI B POH]IE OTKPBITOTO AOCTYIA;
- HE BBIHUMATh KapTOUYEK U3 KAaTaJOTOB U KapTOTEK;
- ©KETO0JHO B Hayaje yueOHOro rojia poXoauTh MEePEPErucTpaIuio;

- TIpY BBIOBITUM U3 00I11€00pa30BaTEIHPHOIO YUPESKACHUS BEPHYTh B OMOIHOTEKY
YUCIIANIMECS 32 HUMU U3JaHUS U IPyTUe JTIOKYMEHTHI,

- coOnroaTh B OMOIMOTEKE TUIITUHY U MOPSA0K, HE BHOCUTH OOJIbIINE MOPTHETH U
CYMKH B TIOMEIICHHE OUOIHOTEKH.

2.4. Ilpu HapylIEHUH CPOKOB MOJIB30BAHUSI KHUTAMU U APYTUMU JOKYMEHTaMu 0€3
YBOKUTEIbHBIX MPUYMH K YMUTATEISIM B YCTAHOBJIIEHHOM MOPSIKE MOTYT OBITh
IPUMEHEHbl aIMUHUCTPATUBHbIE CAHKIMM (KAaK MPaBUIIO, BPEMEHHOE JMILECHUE
npaBa MoJIb30BaHUsI OMOIMOTEKOM ).

2.5. JludaHOoe Jeno BBIJACTCS BHIOBIBAIOIIUM OOYYAIOIMMCA TOJBKO TOCIE
BO3BpAILICHUS JIUTEPATyphl, B3ATON Ha abOHEMEHTE OMOJMOTEKH; BBHIOBIBAIOIINE
COTPYIHHUKHU 00I1e00pa30BaTeILHOTO YUPESKIACHUSI OTMEUAIOT B OMOIMOTEKE CBOM
00XOIHOM JIUCT.

2.6. YMbllUIeHHAs MOpYa U XUUIEHUE KHUI W3 OUOJIMOTEKH MIpeaycMaTpUBaeT
YTOJOBHYIO OTBETCTBEHHOCTh JIMOO KOMIIEHCAlMI0 yiiepda B JICHEKHOM
BBIPDOKEHUHM WJIM PABHOLICHHYIO 3aMEHY MPOM3BEICHUSIMHU [€YaTh U JAPYTUMH
JOKYMEHTAMMU.



2.7. 3a yTpaTy HECOBEPUICHHOJETHUMH UUTATEISIMU MPOU3BEACHUN IEYaTH U3
OuONMMOTeUHbIX (POHAOB WIM MNPUYMHEHHWE UMM  HEBOCIOJHUMOIO Bpeaa
OTBETCTBEHHOCTD JIOJKHBI HECTH POJAUTEIM WU TOPYUUTEIIH.

3. O0s13aHHOCTH OMOITNOTEKH
3.1. bubGaunoreka o0Os3aHa:

- obecrieunTh OecIIaTHBIA M CBOOOIHBIN JTOCTYN 4uTaTeled K OMOIMOTEUHBIM
doHmamM w OecCIIaTHYIO BBIJJady BO BPEMEHHOE TIOJb30BAaHHWE I€YATHOMN

MPOTYKIUK;

- o0ecreuuTh OnepaTUBHOE U KauyeCTBEHHOE OOCTY)KMBAaHWE YUTATECH C y4ETOM
UX 3aIIPOCOB U NOTPEOHOCTEN;

- CBOEBPEMEHHO HUH(POPMUPOBATH UUTATENIEM O BCEX BHUIAX MPEIOCTABISIEMBIX
yeayr,

- B Cy4yae OTCYTCTBHUS HEOOXOMWMBIX YMTATENSIM WM3JIaHUN 3allpalliBaTh WX IO
MEXOMOINOTEYHOMY aOOHEMEHTY U3 APYIHX OMOJINOTEK;

- NIPEIOCTaBIATh B IOJb30BAaHUE KATAJIOTH, KapPTOTEKH, OCYIIECTBIISTH APYIHe
(dbopMbl OMOIMOTEYHOTO HHPOPMUPOBAHUS;

- U3y4aTh NOTPEOHOCTH YUTaTENEH B 00pa30BaTENbHON HH(POPMALINH;

- BECTH KOHCYJbTAIIMOHHYIO PabOTy, OKa3bIBaTh IOMOIIb B TIOMCKE M BBIOOpE
HEOOXOINMBIX U3JaHUM;

- TPOBOAWTH 3aHATHS TI0O OCHOBaM OuUOIMOTEUHO-OMOIMOTrpadUyYecKux U
UH(OPMAITMOHHBIX 3HAHU;

- BECTH YCTHYIO M HalBIHYIO  MacCOBO-MH(OPMAIMOHHYIO  padoTy;
OpraHU30BbIBATh BBICTABKU JUTEPATYphl, OuOMMOrpaduueckue 0030pbI, JTHH
uH(OpMaIUH, TUTepaTypHbIC BeUepa, UTPhI, MPA3THUKH U IPYTUE MEPOTIPUATHUS;

- COBEpIICHCTBOBaTh pPA0OTy € YHUTATEISIMU TIyTeM BHEAPEHUS MEPEIOBBIX
KOMITBIOTEPHBIX TEXHOJIOTUH;

- CUCTCMATH4YCCKHU CJICIUTH 3a CBOCBPCMCHHBIM BO3BpAIllICHHCM B 6I/I6J'II/IOTGKy
BbIAaHHBIX HpOI/ISBeI[eHI/Iﬁ rneuaTu,

- o0ecneunTh YnTaTenel He0OX0IMMOM JINTEPaTypOil B KAHUKYJISIPHOE BPEMSI;

- MPOBOJIUTH B HaUajie Y4EOHOTO ro/Ia €KEroIHYI0 IEPEPETUCTPAIUIO YNTATEIICH;



- o0ecrneunTh COXPAaHHOCTh W PAIMOHATBLHOE HCIOIh30BAaHUE OMOIMOTEUYHBIX
¢$OHIOB, CO3/1aTh HEOOXOAMMBIE YCIOBHS JUIS XpaHEHUs JOKYMEHTOB;

- TIPOBOJUTH MEJIKUH PEMOHT W CBOEBPEMEHHBIM TEPEIUIeT KHHT, TPUBJICKAs K
3TOM paboTe OMOIMOTEUHBIN aKTHUB;

- Ccrmoco0CcTBOBaTh (HOPMHUPOBAHUIO OMOMOTEKH Kak IEHTpPa pabOThl C KHUTOH H
uHpopMmalmei;

- CO371aBaTh U MOAJIEPKUBATh KOM(OPTHBIE YCIOBUS /Ui pabOThl YMTATENCH;

- o0ecreynTh pPEXUM pabOThl B COOTBETCTBUU C MOTPEOHOCTSIMHU Y4EOHOTO
3aBEJICHUS;

- OTYUATBIBATHCA O CBOEH OEATEIBHOCTH B COOTBETCTBUM C IIOJIOKEHHUEM O
OuOIHNOTEKE.

4. ITopsinok moJib30BaHUsI OMOINOTEKOM

4.1. 3anuce yuTaTeNel MPOBOAUTCS HAa AOOHEMEHTE WM JPYrOM IYHKTE BbIIAauu
JUTEPATyphl. YUaluecs 3aluChIBAlOTCA B OUOMMOTEKY MO CHMCKY Kiacca B
WHJMBUAYAJTLHOM MOPSJKE, COTPYAHUKH U YUUTEIIS 110 MACIOPTY.

4.2.Ha KaxJ10T0 YMTaTEeNs 3alOMHACTCA YUTATEIbCKUN (HOPMYJIISIP YCTAaHOBIEHHOTO
oOpa31ia KaK JOKYMEHT, JAIOIIUI MpaBo MOJb30BATHCS OMOIUOTEKOM.

4.3. Ilpu 3anucu 4MTATENW JOJKHBI O3HAKOMMTBCS C NPABUIAMH I10JIb30BaHUS
OMOIMOTEKON U MOATBEPAUTH 00S3aTENHCTBO 00 MX BBHITOJIHEHUH CBOEH MOJIUCHIO
Ha YUTATEIbCKOM (hOpMYJIIsIpe.

4.4 YutatenbCKU W KHDKHBIM  QOPMYJISIpBl  SBJISIFOTCS  TOKYMEHTaMH,
yIOCTOBEPSIOMUMU (PaKkT ¥ JaTy BBIJAYM YUTATENIO0 TEYaTHBIX M JIPYTHX
MCTOYHHUKOB MH(POPMALIMK U UX BO3BpALIEHUSI B OMOJINOTEKY.

45.00MeH 1TpoM3BEIEHUNM II€YaTH IIPOU3BOIMUTCSA 110 TIpaduk a0OTEI
2
YCTaHOBJIICHHOMY OMOJIMOTEKOM.

5. Ilopsiok moap30BaHUs A00OHEMEHTOM

5.1.Cpok monp30BaHUsA JIUTEPATypOM M KOJMYECTBO BbIIABAEMbIX H3JaHUN Ha
aboHeMeHTe ompenensercs auddepeHIupoBaHHO caMol OMOIMOTEKOW U
(buKcupyeTcs B paBuiiax Mojab30BaHUs OMOIMOTEKOM.

5.2. Cpok moJib30BaHUSI MOXKET OBITh MPOJJICH, €CIIM Ha W3JIaHhe HET CIpoca CO
CTOPOHBI JIpyTMX YHWTaTeled, WM COKpalleH, €CJId U3JIaHhe IOJIb3YyeTCs



MOBBINICHHBIM CIIPOCOM WJIM UMEETCSl B €IMHCTBEHHOM 3K3eMIuisipe. He moiexar
BbIIaye Ha JIOM peaKuhe, IICHHbIE W CIOpPaBOYHBIC W3JaHUS, JUTEPaTypa,
MOJTy4eHHas o Mexonbmoreunomy abonemeHnty (MBA).

5.3.Yuratenu (3a MCKIIOUCHHEM ydammxcs 1 - 2 KIaccoB) paclMChIBAIOTCS B
YUTATEIILCKOM (OpMYyJIIpe 3a KaKIBIA DJK3EMIUIp W3JaHHW; BO3BpAIlCHHUE
u31aHusT QUKCUPYETCS MOAMUCHI0 OMOIHOTEKAPSI.

6.Ilopsiok TOJIB30BaHHMS YUTAJIBHBIM 3aJOM (11 OWUOJIMOTEK, MMEIOIINX
YUTAIBHBIC 3aJTbI)

6.1.HHTepaTypa, NpCaHasHa4YCHHAA IJI UCIIOJIb30BaAHUA B YUTAJIbHOM 3aJIC, HA TOM
HC BbBIAACTC:.

6.2.DHIMKIIONEINY, CIIPABOYHBIE HW3JaHUS, PEAKHWE U IICHHBbIC KHUTH, W3JIaHUS,
MOJyYeHHbIE TI0 MEXOHOIHOTEeYHOMY aOOHEMEHTY, BBIJAIOTCS TOJBKO B
YUTAJILHOM 3aJiC.

6.3.Uucno HpOHSBGIIeHI/Iﬁ neyatTn M JApYIrux AOKYMCHTOB, BbIJIABACMBIX B
YUTAJIbHOM 3aJIC, KaK IIPaBHUJIO, HC OTPaHUYUBACTCA.



IIpaBuia nmosb30BaHus 0MOJINOTEKOM

1. [Tonp3oBaTenn OMOIMOTEKH UMEIOT MIPABO:

— ToJiydaTh TIOJIHYHO HMHGOpPMAIMI0 O CcocTaBe OuOnuoreyHoro (QoHsa,
WH()OPMAITMOHHBIX PEeCypcax U MPEIOCTaBIIEMbIX OMOIMOTEKON yCIyTax;

— TIOJIB30BAThCS CIIPABOYHO-OMOIMOrpadhuuecKuM anmapaTroM OUOIUOTEKH;

— MOJyYaTh KOHCYJIBTAI[MOHHYIO IOMOIIb B IOHUCKE M BBHIOOPE HCTOYHHUKOB
uHpopMauy;

— IIOJIYYaThb B IIOJIb30BAHHC Ha aOOHEMEHTE M YHTAJLHOM 3aJie ITIeYaTHbIC U3J1aHusd,
AYJIUOBHU3YaJIbHBIC JOKYMCHTBI U APYI'HC HCTOYHUKHU I/IH(l)OpMaI_[I/II/I; IpOoAJIATE CPOK
IIOJIb30BAHUA NOKYMCHTAMMU,

—  ToJly4aThb ~— TemaTudeckue,  (aktorpaduyeckue,  YTOUHAIOIIME U
oubnuorpaduueckre CrIpaBKd Ha OCHOBE (oHAA OMONHOTEKH (MCKIIOYCHHE:
CIIPABKHU MOBBIIIIEHHON CJIO0KHOCTH);

— TOJydyaTh KOHCYJIBTAIIMOHHYIO TIOMOINb B pabore ¢ wuHpoOpManuen Ha
HETPAJUIIMOHHBIX HOCHUTEINAX, IMPH I[OJIb30BAHUU DJJIEKTPOHHBIM U  HHBIM
o0opyI0BaHUEM;

— y4acTBOBATh B MEPOMPUATHUSX, IPOBOAUMBIX OUOIMOTEKOMH;

— COBMECTHO ¢ OMOJIMOTEKOM co37aBaTh KIIyObl, KPYXKKH IO MHTEpecaM, OOIIeCTBa
npy3ei OMOIMOTEeKH, YTCHUS, KHUTH;

— IO0JIb30BaTEIb MMEET IPABO Ha IMOJYYCHHUE INIATHBIX YCIYT, COMYyTCTBYIOIIUX
OCHOBHOM JIeATEIIBHOCTH OMOJIMOTEKH, MPEOCTABIIEMbIX OUOINOTEKOM, COTJIaCHO
ycTaBy 001ieo0pa3oBareibHOro yupexaeHuss U «llojokeHuio o IIaTHBIX
yCIIyraxy»;

— B cllydae KOH(JIMKTHOM CHUTyalluu ¢ OMOJIMOTEKOM 0Opamarbcs K TUPEKTOPY
00111e00pa30BaTENBLHOTO YUPEKICHHUS.

2. Ilonp3oBatenu OMOIMOTEKN O0S3aHbI:
— coomonats [IpaBuina monap3o0BaHus OMOINOTEKOM;

— OEpEeXHO OTHOCHUTHCS K MPOU3BEACHUSM IeuaTd (HE BBIPHIBATh, HE 3aru0ath
CTpaHMUI], HE JIeJIaTh B KHUTAX IMOJYEPKUBAHUMN, MOMETOK, KOIMUPOBAHUS), UHBIM
JIOKyMEHTaM Ha Pa3IMuHbIX HOCUTENSIX, 000PYI0BaHNIO, MHBEHTAPIO;



— HIOAACPKUBATL HOPAJOK PaCCTAHOBKHU I/ISI[aHI/Iﬁ B OTKPBITOM JOCTYIIC
6I/I6J'II/IOTCKI/I, PpaCIIONIOKCHUA KAPpTOUCK B KaTajlorax U KapTOTCKax;

— TIOJIB30BATHCS IIEHHBIMH W CIIPABOYHBIMU H3JAHHUSIMU TOJBKO B TIOMEIICHUU
OMOJINOTEKHU;

— MpU TOJYYEHUU TMPOU3BEACHUM TEYaTH W WHBIX JOKYMEHTOB ITOJIb30BATEINb
JOJDKeH  yOemuTbCcs B OTCYTCTBHHM  Ne(DeKTOB, TIpH  OOHaApyXKCHHU
IPOUH(POPMHUPOBATH paboTHHKA OHOINOTEKU. OTBETCTBEHHOCTH 3a
OoOHapy)XCHHbIE JePEKTHl B CHABaEMBIX JOKYMEHTaX HECeT TOCJIeIHUN
I0JIb30BAaTEb;

— pacmuchIBaThCS B YHUTATEIbCKOM (opmylsape 3a KaxAbld IMOTYyYEHHBIH
JIOKYMEHT;

— BO3BpaliaTb JOKYMCHTEI B 6I/I6JII/IOTeKy B YCTAHOBJICHHBIC CPOKH,

— IIOJIb30BAaTCJ/IM, OTBCTCTBCHHBIC 3a YTPATy HWJIH IIOPYY JOKYMCHTOB 6I/I6JII/IOTGKI/I,
HJIK UX POOAUTCIIN ( 3dKOHHBIC IIPCACTABUTCIIN 06yqa}omeroc;1) 00s13aHBI 3aMEHUTH
HUX PpPaBHOLOCHHBIMH, IIpU HCBO3MOKHOCTH 3aMCHbI — BO3MCCTHUTb PCAJIBbHYIO
PBIHOYHYIO CTOMMOCTDb IOKYMCHTOB;,

— MO WCTEYCHHUU CpoKa OOydYeHHS WM paboThl B 00II€00pa30BaTEILHOM
YUPEKJICHUH T0JIH30BaTENId 005S3aHbI MOJHOCTBIO PACCUUTATHCS C OMOJIMOTEKO.
Jlnynoe neno ywamierocss ¥ 0OXOJHOM JIMCT pabOTHUKA 0€3 COOTBETCTBYIONIEH
IIOMETKHA OMOJIMOTEKU HE BBIIAIOTCS.

3. bubnuoreka nMeeT nMpaso:

— YCTaHaBJIMBATh PEKUM PaOOTHI OUOJMOTEKH MO COTJIACOBAHUIO C TUPEKTOPOM
00111e00pa30BaTENHLHOTO YUPEKICHHUS,

— ONpeACNSITh U MPUMEHATh pa3Mepbl KOMIICHCAIMKM 3a yIiepO, MpUYMHCHHBIN
[I0JIb30BaTEIEM OMOJIMOTEKE;

— yCTaHaBJIMBATh MTPapHBIC CAHKIMUA 3a TPEBBIINICHHE CPOKOB IMOJIH30BAHUS
JIOKyMEHTaMu OMOMMOTEKH; JIMIIATh MpaBa MOJIb30BaHUSI OMOIMOTEKON Ha CPOK,
PaBHBIN 3310JDKEHHOCTH;

— OIpeeNATh epeUYeHb U MPEUCKYPaHT IJIATHBIX YCIYT OMOINOTEKH;

— yCTaHABIWBATh TOPSIOK BBIJAYM JOKYMEHTOB OHOJMOTEKH TI07] 3aJioT
MOJI30BATENSIM, HE SIBJSIONMMCS YYaCTHUKaMH OO0pa30BaTENBHOTO IpoIecca
JAHHOTO 0011e00Pa30BaTEIHLHOTO YUPEHKICHHUS.



4. bubnuoreka o0s3aHa;

— UH()OPMHUPOBATH MOJIH30BATENEH O BCEX BUAAX MPEAOCTABISEMBIX OMOINOTEKON
ycayr,

— o0ecCmeYnuTh YWTATEISIM BO3MOXKHOCTHh IOJIB30BATHCA HHOOPMAITMOHHBIMU
pecypcamu OMOIHOTEKY;

— ¢opmupoBaTh GOHABI B COOTBETCTBHH C OOpa30BaTEIbHBIMH IMPOTPAMMaMU
VUPEKIICHUS, HWHTEpecaMH, NOTPEOHOCTAMH U 3alpocaMu BCEX KaTeropuid
10JIb30BaTEIICH;

— COBEPIICHCTBOBATh HMH(POPMAIMOHHO-OUOIMOTrpadudeckoe M OUOIMOTEUHOE
00CITy’)KUBaHUE TTOJIb30BATEIICH;

— 3HAKOMUTB MOJIB30BATENEH C OCHOBAMH HH(POPMALIMOHHOM KYJIbTYPBIL;
— cO3/aBaTh U NOJJEPKUBATh KOM(OPTHBIE YCIOBUS 00CITY)KUBAHUS;

— HC JOITYCKATb YHUTATCIbCKYIO 3aJOJKCHHOCTD, IIPUHUMATDL OIICPATUBHBIC MCPBI K
CC JIMKBHU AU,

— obecrneynTh paduOHAJIbHOC, COOTBCTCTBYIOIICC CAHHUTAPHO-TUTHCHUYCCKHUM
Tpe6OBaHI/I}IM PasMCIICHUC U XPAHCHUC HOCHUTEJIEH I/IH(i)OpMaI_[I/II/I;

— 00ecreynBaTh KOH(l)I/II[GHI_[I/IaHLHOCTI) JaHHBIX O ITOJIB30BATCIIAX 6I/I6JII/IOTGKI/I, 50,4
YUTATCIIbCKHUX 3aIIpOoCax;

— oOecreuynuTh peXUM  pabOTBl B COOTBETCTBUHM C  IMOTPEOHOCTSIMH
00111e00pa30BaTENHLHOTO YUPEHKICHHUS.

5. Ilopsaok mosb30BaHusT OUOTUOTEKOM:

— 3amuch OO0y4YarolmuMXxcsl 00I11e00pa3oBaTENbHOIO YUYPEXKICHUS B OUOIHOTEKY
IPOU3BOAUTCS MO CHHCKY Kjacca B MHIUBUAYaJbHOM TMOpPSAKE, a IEearoros,
COTPYIOHHUKOB, pOAMTENCH (3aKOHHBIX MPEACTaBUTENIEH O0O0yYaroIIUXcs) H
CTOPOHHUX I0JIb30BaTENEH — IO MaCHOPTY;

— JIOKYMEHTOM, TOJATBEPKIAIONUM TPABO MOJb30BaHMS OUOIMOTEKOM, SBIISACTCS
yuTaTeNnbcKkuit popmyisip. [lomb30BaTens 00s3aH 3aCBUACTENHCTBOBATE MOUCKHIO
HAa YHUTATEIBCKOM (HOpPMYJIsipe O3HAKOMJIEHHE C TPABWJIAMH TIOJb30BAaHUS U
00s13aTeIbCTBO UX BBIMOJIHSTD;

— YHUTaTeNbCcKuil Gopmymsp ¢ukcupyer (GakT W JaTy BBIJAYM TMOJH30BATEIIO
JOKyMEHTOB U3 (hoHAa OMOIMOTEKH U UX BO3BpAILEHUS B OMOIHOTEKY.



6. [Topsimok mop30BaHMsI A0OHEMEHTOM:

— TMOJI30BATENIM UMEIOT MPaBO MOJYYUTh Ha 10M He Oosiee 20 n3gaHuii (BMecTe ¢
ydeOHUKaMu), peaKue, neGuImTHpIe, 13 MHOTOTOMHBIX M3JaHUi — HE Oojee IByX
JIOKYMEHTOB OJTHOBPEMEHHO;

— CPOKH TIOJIb30BaHUs JOKYMEHTaMHU:
— y4eOHUKH, yueOHbIe TOCOOUS — yueOHBIN TOJ;

— Hay4yHO-TIOMyJIsipHasi, T[O3HABaTeJbHAsl, XYyJOXECTBEHHas — 1 Mecsl,
MEPUOIMYECKHUE U3IAHUA, U3IaHUS MTOBBILIEHHOTO ciipoca — 15 nHe;

— PCOAKUC U ICHHBLIC U3JaHUA HAa JOM HC BbIAAKOTCA,

— IIOJIB30BATCJIIM MOTYT IIPOMJINTL CPOK IIOJIB30BAHHA NOKYMCHTAMH, CCJIM Ha HHUX
OTCYTCTBYCT CIIPOC CO CTOPOHEI APYIUX M0JIb30BaTEIICH.

7. HOpSII[OK IIOJIB30BaHMA YNTAJIBHBIM 3aJI0M:

— HAOKYMCHTHI, IIPCAHA3HAYCHHBIC IJIA pa6OTBI B 4YUTAJIbHOM 3aJIC, Ha AOM HC
BBIAAIOTCA,

— OHIOHUKJIONICANH, CIIPABOYHHUKH, PCAKUC U HCHHBIC TOKYMCHTBI BBIAAKOTCS TOJIBKO
JJIA pa6OTBI B YNTaJIBHOM 34JIC,

— KOJMYCCTBO AOKYMCHTOB, C KOTOPBIMH pa60TaeT IIOJB30BATCJIb B YHUTAJIBHOM
3aJIC, HC OI'PAaHUYHUBACTCA.

8. ITopsimok paboThl B KOMIIBIOTEPHOM 30HE OMOJIMOTEKU:

— paboTa B KOMIIBIOTEPHOM 30HE YYACTHHUKOB OO0pa30BaTEILHOTO IMpolecca
IPOU3BOAMUTCS MO TpapuKy, YTBEPKICHHOMY IUPEKTOPOM YUYPEXKICHHS, U B
MPUCYTCTBUH COTPYJIHUKA OMOIHOTEKH;

— paspemiaerca padboTa 3a OJHHM MEPCOHAIbHBIM KOMIBIOTEPOM HE 0oJiee ABYX
YEJIOBEK OJITHOBPEMEHHO;

— MOJIb30BATEIb UMEET MpaBO padOTaTh C AUCKETOM MOCIE €€ MPeABAPUTEIHLHOIO
TECTUPOBAHUS PAOOTHUKOM OMOIMOTEKH;

— 3anpernaercs ucnoiyibzoBat CD-ROM, npuHeceHHbIE MOJb30BATENSIMU;

— 0 BCEM BoOIpocaM noucka uHpopManuu B MHTEepHETE MOJIB30BATENb JAOHKEH
oOpaTuThCs K paOOTHUKY OUONMOTEKH; 3ampelaercsd oOpalleHHuE K pecypcam
WuTepHeTa, mpeAnoaraionmm omiaTy;



— BKJIIOUCHHUE W BBIKITIOYCHUE KOMIIBIOTEPOB MPOU3BOIUTCS TOJIBKO PAaOOTHUKOM
OubnmoTeKu. 3anpeiaercs OCTaBIATh 0€3 MPUCMOTpPa pabOTAIOIINE KOMITbIOTEPHI,
BCKpPBIBATh OJIOKM MHUTAHUS KOMIIbIOTEpa W NepudepuilHbIX yCTPOMCTB, KOpIlyca
MOHUTOpA, MPUHTEPA, CKaHEpa; Kakoe-IMOO BMENIaTeNIbCTBO B YCTAaHOBJICHHOE
nporpaMMHOe oOecrieyeHne, BKIIIoUas N3MEHEHNE €r0 HaCTPOUKH;

— TMOJb30BaTENU O0053aHbl HE JOIMYCKAaTh MOMaJaHHs BHYTPh KOMIIbIOTEpA U
nepudepru MOCTOPOHHUX TPEIMETOB, KUIKOCTEH U CHIITyYHX BEIICCTB;

— MPOJIOJKUTENLHOCTh HemnpepblBHONM paboThl ¢ [IK 6e3 perinamMeHTUpOBaHHOTO
nepepbiBa HE JOJIKHA MPEBBIIATEH 2 YaCOB.
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