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1. O0uIne moJI0KeHus

1.1. TlpumepHOE MOJIOKEHUE, OIMpPEAeTIoNiee YPOBEHb 0a3UMCHBIX TPeOOBAHMA K
OuOIMOTEKe, PEKOMEHAYETCS K MPaKTUYECKOMY NPHUMEHEHHI0 B OHMOIMOTEKax
0011e00pa30BaTEeNbHBIX  YUPEKACHUN PA3TUYHBIX OPTaHU3AIMOHHO-TIPABOBBIX
dopM u agpecyeTcss pabOTHUKAM, YJacTBYIOIIUM B pa3paOOTKE MOJIOKEHUN st
KOHKPETHBIX OMOIMOTEK.

1.2. TIpu pa3paboTKe MOJIOKEHUSI 0 OMOINOTEKE KOHKPETHOTO 00Pa3oBaTEIbLHOTO
YUPEKACHUS YUUTHIBAIOT CHEIU(UKY, BBITEKAIOUIYIO U3 YCIOBUH PabOThI 3TOTO
YUPEKJCHHUSI B KOHKPETHOM PETHOHE, a TaKK€ PYKOBOJCTBYIOTCS ['pakmaHCKuM
kogekcoM Poccuiickoit deneparuu, OenepanibHbiMu 3akoHOMU «O0 00pa3oBaHUU
B Poccuiickoit denepanumny ®3-273 ot 29.12.2012r. u «O OUOIMOTECUHOM JeTIe»
ot 29 nekadbps 1994 roga Ne 78-®3, HOpMAaTUBHBIMU MPABOBBIMU aKTamH (B T.4.
pErIaMEHTUPYIOIMMA W ONPEACISIIOIUMHA  TOPSIIOK  (DYHKIIMOHUPOBAHUS
oubmorex). KoHkpeTHOE MOJI0KEHHE 0 OMOIMOTEKE BCTYMNAaEeT B CUIIY IOCJE €ro
YTBEPKJICHUS TUPEKTOPOM 00111€00pa30BaTEIILHOTO YUPEKICHUSI.

1.3. JlesTenpbHOCTH OMOTMOTEKH OPTaHU3YETCSI M OCYIIECTBISIETCS B COOTBETCTBUH
C POCCHUHCKHMHU KyIbTYpPHBIMH M 0Opa30BaTEIbHBIMH TPATUIMSIMH, a TaKXKe CO
CJIOKMBIIUMCS B OOLIECTBE MJEOJOTUYECKUM M MOJUTUYECKUM MHOIroo0pasueMm.
OOpazoBaTenbHas W TPOCBETUTENbHAS (GYHKIMU OUOIMOTEKH Oa3upyroTcs Ha
MaKCHMaJIbHOM MCIOJb30BaHUU JOCTHXKEHUN OOIIeUeI0BEYECKOM KYIbTYPHI.

1.4. bubmmorexka 0011€00pa30BATEIBHOTO YUPEKIACHUS, SBISIOMIAACS —€T0
CTPYKTYPHBIM TOJIpa3/ieJieHueM, oosanaer (GoHIOM pa3sHOOOpPa3HOU JUTEPATYpHI,
KOTOpasi MpPEeIOCTaBIsAETCS BO BPEMEHHOE MOJb30BaHUE (UBHYECKUM U
IOpUIMYECKUM JuIaM. bubnmnoreka crnocoOcTByeT (OPMUPOBAHHUIO KYJIbTYpPhI
JUYHOCTH YYaIIUXCsl M TO3BOJISET MOBBICUTH d()PPEKTUBHOCTh MH(DOPMAIIMOHHOTO
oOCTyKMBaHUS y4eOHO-BOCTIUTATEIHHOTO TIPOIIECCa.

1.5. bubnunoreka noctynmHa M OecrjiaTHAa Al YUTATENeH: yyalluxcs, y4uTeleH,
BOCIIUTATENC W Jpyrux pabOTHUKOB 0O0Ie00pa30BaTEILHOTO YUPEIKICHUS.
VY A0BNIETBOPSET TaKXKe 3alpochl POAUTENEH Ha JUTEpaTypy U MH(POpPMAIHIO IO
neAaroruke U 00pa3oBaHUIO C YYETOM UMEIOIIHUXCS BO3MOKHOCTEH.

1.6. TocymapcTBeHHass WiW WHas IIEH3ypa B JIEATEILHOCTH OWUOIMOTEK HE
JOITyCKaeTCsl.

1.7. Tlopsamoxk poctyma K OuOIMOTEYHBIM (oHIAM U ApYroil OUOIMOTEYHOM
uHPOpMAIMU, TEepPeUYeHb OCHOBHBIX YCIYr H YCIOBUS UX MPEACTABICHHUS
OuOIMOTEeKaMU OTIPEACIIAIOTCS B MPaBUIIAX MOJIb30BAaHUS OUOIMOTEKOM.
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2. 3agauyu ONOJIMOTEKH

2.1. ObecneyeHre yueOHO-BOCIIUTATEIBLHOTO MIpoIlecca U caMOoOOpa30BaHus IMyTeM
OoubnnoreyHoro u  WHGOPMALMOHHO-OHOIMOrpaduueckoro  0OCIy>KUBaHUS
y4aluxcs, NeJaroroB U Apyrux KaTeropui YuTaTesic.

2.2. @opMmupoBaHWE Yy 4YHTaTeleld HABBIKOB HE3aBUCUMOTO OHOIMOTEUHOTO
MOJIb30BaTENs: OOy4YEHHE TOJIb30BAHUIO KHHUTOM W JAPYTUMH HOCHUTENSMHU
nH(pOpMaLnH, TIOUCKY, OTOOPY U KPUTHUECKOH OlleHKe WH(OpMAIUH.

2.3. CoBEpUICHCTBOBAHUE TPAJULUOHHBIX U OCBOCHHE HOBBIX OHOJIMOTEUYHBIX
TEXHOJIOTUW. Pacipenne accopTuMenTa OMOIMOTEUHO-UH(DOPMAIIMOHHBIX YCIIYT,
MOBBIIIEHHE MX KAayeCcTBa HAa OCHOBE MHCIOJb30BAHMS OPITEXHUKUH U
KOMITbIOTEPHU3ALMU OMOJIMOTEYHO-NH(DOPMATMOHHBIX IPOLECCOB.

3. bazucnvplie pyHkUM OUOIMOTEKH

3.1. Pacmpoctpanenune 3HaHUM W Apyroi wuHbopManuu, (HopMHpyOIIEH
O6ubIMoTeYHO-6MbMMOrpaduueckyto U HWHOOPMAIMOHHYIO KYJIbTYPY YYalluxcs,
ydyacTue B oOpaszoBareiabHOM mpouecce. OcCHOBHbIE (YHKUIUM OUONIMOTEKU -
oOpazoBarenbHas, HHOPMAIIMOHHAS, KYJIbTypHasl.

3.2. ®opmupoBanue 6u6IMOTeYHOr0 (OHIA B COOTBETCTBUU C 00pa30BaTEIIbHBIMU
nmporpaMmamu o011eo0pa3oBaTeIbHOTO YUPEKICHHUS.

bubnnoreka KOMILJIEKTYEeT YHUBEPCAJIBHBIM 10 OTpPacieBOMYy COCTaBy (OHI:
y4eOHOM, XYJO0KECTBEHHOM, CIPABOYHOM, HAYYHO-TIOMYJISIPHON JIMTEpPATYypHI,
MIEPUOANYECKUX W3IaHUI TUISt ydaIuxcs; Hay4YHO-TIEJarOrMYeCKOM,
METOJWYECKOW, CIPABOYHOW JIUTEPATypbl, NEPUOAUYECKHX HW3AAHUN IS
MEJAaroru4eckux  pabOTHUKOB; npodeccuoHanbHON  JIHUTEepaTypbl  AJiA
OMOIMOTEUYHBIX PAOOTHUKOB.

®onag OMONMOTEKM COCTOUT M3 KHUI, TEPUOJUYECKUX U3JAaHUM, Oporirop,
HETPAUIIMOHHBIX HOCUTEEH HH(pOpMAIUU: ayJIhu0-, BUACOKACCET, MUKPODHUIIICH,
MukpodueMoB U ap. CoctaB (oHAa, €ro IK3EMIUIIPHOCTh BapbUPYIOTCS B
3aBUCUMOCTH OT THIAa OO0IIeo0pa3oBaTEIbHOTO YUPEKICHUS, KOHTHHTECHTA
ydamuxcs, crnenupuku oOydeHus: (mpu HEOOXOAUMOCTH (POHII KOMIUICKTYETCS
JATEPATYpOod Ha sA3bIkax HapoaoB Poccuiickon @enepanmu U HHOCTPAHHBIX
SI3BIKAX ).

3.3. OOcnyxuBaHue uuTaTeneid Ha aOOHEMEHTE, B YHUTAJIBHOM 3ajieé U IO
MEXKOHUOIMOTEUHOMY aOOHEMEHTy, a Takke B OHOJMOTEYHBIX IyHKTaX,
CO3/IaBaEMbIX B YU€OHBIX KaOHMHETaxX 00111e00pa30BaTEIbHOTO YUPEKIACHUS.
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3.4. Benenue crpaBo4HO-OMOIMOrpaduyeckoro amnmapara ¢ y4eTOM BO3PACTHBIX
OCOOEHHOCTEM YMTaTeNed: KaTaJloroB M KapTOTeK Ha TPAJWLHUOHHBIX U
MaIIMHOYUTAEMbIX HOCUTENSX, CIIPABOYHO-UH(OPMALIMOHHOTO (HOH/IA.

HNudpopmanmonHo-6ubanorpaguueckoe 00CTy)KMBAHWE YYAIIUXCS, II€Iaroros,
poauTeneli, KOHCYJIbTHPOBAaHHE YHTATelIed TpPH IOWCKE K BHIOOpPE KHHUT,
MPOBEJICHUE C YYAIIUMUCS 3aHITUH MO0 OCHOBaAM OHOJIMOTEYHO-WH(POPMAITHOHHBIX
3HAHHIA, TI0 BOCIUTAHHUIO KYJIBTYpPhl U TBOPYECKOMY UTCHHIO, IPUBUTHE HABBHIKOB H
YMEHHSI TOUCKA HH(POPMAITUH.

3.5. AHanmuTHuecKas U MeToJuuyeckas paboTa 1Mo COBEPIICHCTBOBAHHUIO OCHOBHBIX
HaIlpaBJICHUH  JEATEIbHOCTH OWOJMOTEKH C I1IeJIbI0  BHEJAPEHUS  HOBBIX
UH(QOPMAIIMOHHBIX W OMOJIMOTEUHBIX TEXHOJIOTHH, OpraHU3alMOHHBIX (GopM Hu
METOI0B pabOTHI.

3.6.Opranu3zarus Qg depeHITPOBaHHOTO, NepCOHU(PUIIPOBAHHOTO
OOCITy’)KUBaHUSI YUTATENIEH C MaKCHMAaJbHBIM yYETOM HHTEPECOB IIOJIB30BATEIIS.
OOcyXHBaHHUE YATATEICH, HYKIAIOIIUXCS B JINTEPATYPE B KAHUKYIISIPHOE BPEMSI.

3.7.bubmuoreyno-nHpopMalMOHHOE  OOCTY)KMBaHWE C YYETOM CHEIH(PHUKU
peruoHa, paiioHa, yaeOHOTO 3aBECHUS U 3aIIPOCOB UUTATEICH.

OtpenbHble  OMONMOTEKM  MOTYT  BBINOJHATH B~ pEeruoHax  (yHKUUU
CHEUUATU3UPOBAHHBIX LEHTPOB: YUYEOHBIX, MH(OOPMAIMOHHBIX, MEAHA, a TAKKE
LEHTPOB OOIIEHUS, pEJIaKCaLUU, ICUXOJIOTHUYECKON MOAAECPKKU U JPYTHX.

3.8. Benenune HeoOXOaUMON JOKYMEHTAIIMU M0 y4eTy OMOIMOTeYHOro (oHIa |
00CITy’)KUBaHUIO YUTATENIE B COOTBETCTBUU C YCTAHOBIIEHHBIM MOPSIKOM.

3.9. [IpoBeneHue B yCTAaHOBICHHOM TOpsIKE (haKyJIbTaTUBHBIX 3aHITHI, YPOKOB U
KPYKKOB MO Tpornarasjae OuOIMoTe4HO-OnOnuorpa@uueckux 3HaHUM, BeICHHE
pOoQOPUEHTAITMOHHOW PabOTHl ISl TIOMYYCHHs CHEIUATBHOCTA OMOIHOTeKaps,
oubmuorpada.

3.10. Tlomymsipm3arust TUTEpaTyphbl C MMOMOIIBIO WHIWBUIYAIBHBIX, TPYIIOBBIX U
MaccoBbIXx (opM paboThl (Oecelm, BBICTABOK, OuOIMOrpad@uuecKux 0030pOB,
OOCY)XICHHI KHUT, YHUTATCIbCKUX KOH(EPEHIMH, JUTEPATypPHBIX BEUYEPOB,
BUKTOPHH H JIp.).

3.11. TloBblmieHne KBaMU(PHUKAUK COTPYIHUKOB, CO3JaHUE YCIOBUM ISl UX
caMmo00pa30oBaHus U MPOPECCUOHATIBHOTO 00pa30BaHMUs.

3.12. ObecneueHue COOTBETCTBYIOLIETO CAHUTAPHO-TUTHEHHUYECKOTO PEXHUMa U
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0JIaroNpUATHBIX YCIOBHM 711 00CTy>KUBaHUS YMTATEIEH.

3.13. VYuactue B paboTe BEIOMCTBEHHBIX (MEXBEIOMCTBEHHBIX) OMOIMOTEUHO-
MH(POPMALIMOHHBIX OOBEAMHEHUH, B3aMMOJCHCTBHE C OMOTMOTEKaMH PETHOHA C
11eJ1610 () (PEKTUBHOTO UCTIOIH30BAHUS OMOIMOTEYHBIX PECYPCOB.

3.14. V3ydeHue COCTOSIHUS YUTATEIHCKOTO CIpoca (CTENEHH ero Y0BIETBOPEHNUS)
C 11eJIbI0 (HOPMHUPOBAHMS ONTUMAJIBHOTO COCTaBa OMOIMOTEYHOTO (QOHIA.

3.15. Uckmrouenue u3 6ubamoreyHoro ¢hoHa, mepepacipeiesiCcHHe U pealnu3alus
HeNpOUIbHOW M M3JIUIIHEH (IyOJICTHOM) JHUTEpaTyphl B COOTBETCTBUH C
JECUCTBYIOIIUMH  HOPMATHBHBIMU  TPABOBBIMH  akTamu. OpraHuzanus B
YCTaHOBJICHHOM TOPSJIKE MPOJIaXKH CIIMCAHHBIX U3 OCHOBHOTO M y4eOHOT0 (hOHI0B
KHUT U y4€OHUKOB.

3.16. Cucrematuyeckoe HWHDOPMUPOBAHHE YHUTATENIEH O  JACATEIBHOCTU
OMOTUOTEKH.

3.17. BeimonmHeHWEe HA KOMMEPUYECKOW (IOTOBOPHOW) OCHOBE IOTOJHUTEIHHBIX
OMOIMOTEUHO-UH(OPMAIIMOHHBIX YCIYT, COCTaBJIEHUE TPYJOEMKHUX MUChbMEHHBIX
oubnuorpaduuecknux CHpPaBOK, CIUCKOB JIMTEPATyphbl; KCEPOKOIUPOBAHUE
M€YaTHBIX HICTOYHUKOB U .

3.18. ®opmupoBanue OMOTMOTEUYHOTO AKTHBA, MPUBJICUEHUE YHUTaTeNed (B T.U.
YYAIMXCS) K YNPABICHUIO OMOIMOTEKOM, X yyacTue B pabOTe COBEIIATEILHOTIO
opraHa - OuOJIMOTEUHOI0 COBETA U aKTUBA YU TATEIICH.

3.19. OOGecrmeuenue TpeOyemMoro pexxkMMa XpaHEHHST UM COXPaHHOCTHU
OoubmuoreyHoro  (oHAA,  COMNIACHO  KOTOPOMY  XpaHEHUE  y4yeOHUKOB
OCYILECTBIISICTCS B OTICITHBHOM ITOMEIIICHHH.

3.20. Opranusanus paboThl IO COXPAHHOCTH OMOJIMOTEYHOTO (HOHAA.
4. OpraHusanus v ynpasJieHUue, IITaThbI

4.1. OCHOBHOE YCJIOBHE OTKPBITHS OMOIMOTEKH - 3TO HAJMYKHE MEePBOHAYAIHLHOTO
doHma, CTAaOMIBLHOTO WCTOYHWKA (UHAHCHUPOBAHUS I KOMIUICKTOBAHUS
JUTEpaTyphl, IITATHOM €AMHHULIBI, OTBETCTBEHHOW 3a COXpaHHOCTh (oHAa H
oOCITy’)KMBaHUE YWTATENEeN, a TaKXKE COOTBETCTBYIOIIMX CAHUTAPHBIM HOpPMaM
MIOMEIIEHUS 1 000PYIOBAHMSI.

4.2. PykoBoaCTBO OMOJMOTEKOM U KOHTPOJb 3a €€ JIeSITEIHbHOCTBIO OCYIIECTBIISET
JTUPEKTOp  00I1e00pa30BaTeIbHOTO  YUPEXKIACHHUS, KOTOPBIM  YTBEp)KIaeT
HOPMATHBHBIE W TEXHOJOTUYECKHE JOKYMEHTHI, IUTAaHBI W OTYETHI O padore
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OMOIMOTEKMU. I[I/IpeKTOp HCECET OTBCTCTBCHHOCTL 3a BCC CTOPOHLI ACATCIbHOCTHU

OUOINOTEKH U, B IEPBYIO OUEPE/Ib, 3a KOMIUIEKTOBAaHUE U COXPAHHOCTH €€ (PoHAa,
a TaKKe co3aHre KOM(OPTHOH cpefbl AJisl YUTATETIEH.

43. Pang dysknuit ynpaiaeHus OUOTUOTEKOW JIENETUPYIOTCS JHUPEKTOPOM
00111600pa30BaTEIPHOTO  YUPEXKJIEHUS IITaTHOMY pPaOOTHUKY OHOIMOTEKH
(3aBenyromieMy, OMOIMOTEKAPIO).

4.4, 3a opraHuzanuio paboThl U Pe3yJIbTAThl MEATCILHOCTH OMOIMOTEKN OTBEYAET
3aBenyromMii  OubnuoTexoil (OMOMMOTEKaph), KOTOPHIA SBJISETCS  UYJICHOM
[Earorn4eckoro KOJUIEKTHBA, BXOJUT B COCTaB IMEJarornyeckoro CoBeTa
00111e00pa30BaTENLHOTO YUPEKICHHUS.

4.5. bubnunoteka COCTaBISE€T TOJOBbIE IUIAaHBI M OTYET O padoTe, KOTOphIC
OOCY)KJAIOTCSi Ha TMEJarorudeckoM COBETE U YTBEPXKIAIOTCS JTUPEKTOPOM
00111e00pa30BaTeNbHOTO  yUpexkAeHUsl. ['070Boi miaH OWONIMOTEKH SBISETCA
4acThl0  OOIIEro  TOJIOBOTO  IUTaHa  y4eOHO-BOCHUTATEIBHOM  pabOTHI
00111e00pa30BaTENLHOTO YUPEKICHHUS.

4.6. TI'padpuk paboTbl OHOIMOTEKH YCTAaHABIMBACTCSI B COOTBETCTBUU C
pacniucaHueM padboThl 001e00pa30BATENBLHOTIO YUPEKACHUS, @ TaK)Ke MpaBUIIaAMU
BHYTPEHHETO TPYAOBOro pacnopsiika. J[Ba yaca pa®odero AHsS BBIIENSETCS Ha
BBINIOJIHEHHWE BHYTpU OHOMMoTeuHoM pa®oThl. OOuH pa3 B Mecsl B OMOIMOTEKe
MPOBOJIUTCA CAHUTAPHBIA JI€Hb, B KOTOpPbIM OMONHMOTEKAa HE OOCIyXUBaeT
YUTATEIIEH.

4.7. Ilrater OMOMUMOTEKHM W pa3Mephl OIUIaThl TPyJa, BKIIOYAs JOIJIAThl U
HaZA0aBKA K JOJDKHOCTHBIM OKJIaJaM, YCTaHaBIMBAIOTCS B COOTBETCTBHH C
JEHUCTBYIOITUMH HOPMATHUBHBIMH TPABOBBIMU JIOKYMEHTAMU C YYETOM OOBEMOB H
CJIO)KHOCTH padoT.

4.8. bubmuoreynsie pPaOOTHUKH TMOMJICKAT AaTTECTAIlMM B COOTBETCTBUHU C
opsAAKoOM, yctaHoBieHHbIM [IpaBurensctBoM Poccuiickorn denepanuu, TOKHBI
YAOBJIETBOPSATH TpeOOBAHUSIM COOTBETCTBYIOIIHNX KBTH(PUKAITMOHHBIX
XapaKTepUCTUK W O00si3aHbl  BBINOJHATH  [WIOBOE  TOJIOKEHUE 00
ob1eo6pa3oBarebHOM yupexaeHuu u [lonoxeHue o OudInoTeKe.

4.9. Hay4HO-METOIMYECKOE PYKOBOJICTBO OMOIMOTEKaMH 00IIe00pa3oBaTEIbHbIX
yupexJIeHui ocymectsisercs lleHTpanbHON OMOIMOTEUHO-UHPOPMAITUOHHOM
KoMuccuerd MuHucTepcTBa 00mIEro W MPOQECCHOHAIBHOTO  00pa30oBaHUsA
Poccuiickon ®epepanun yepe3 ['oCymapCTBEHHYIO Hay4yHYK I€AarorH4ecKyro
oubmmoreky wum. K.J. VYmmackoro Poccuiickoit akamemun o00pa3oBaHus,
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BBIIIOJIHAIOIIYIO POJIb OTPACIICBOIO HAYYHO-METOANYCCKOI0 1 I/IH(I)OpMaHI/IOHHOI‘O

HeHTpa i1 6MOanoTek 001eo0pa3oBaTeNbHBIX U pAla APYTUX 00pa30BaTEIbHbBIX
YUpEXKIIEHUH, a TaK)K€ PETMOHAIBHBIE METOJUYECKHE HEHTPbI, 00pa3oBaHHBIC HA
06aze OHOMMOTEK OTIENBbHBIX OOpa30BaTEIbHBIX YUPESKICHHN B pEruoHax.
MeTtoaudeckyro moMoIls OubIuoTekaMm B paboTe ¢ AETbMH U IOHOIIECTBOM MOTYT
OKa3plBaTh Ha JOTOBOPHOW OCHOBE TakXe OMOIMOTEKH, IOABEAOMCTBEHHBIE
MununcTtepcTBY KynbTypbl Poccuiickon denepamnuu.

5. [IpaBa, 00513aHHOCTH U OTBETCTBEHHOCTH
5.1. bubnuoTeKku UMEIOT MPaBo:

5.1.1. CaMOCTOSITENILHO ONPENEISATh CoJepKaHne U (POPMBI CBOEH JEATEILHOCTH B
COOTBETCTBHH C 3aJ]a4aMU, IPUBEJACHHBIMU B HacTosAieM [looxeHnn.

5.1.2. Pa3zpabGatpiBaTh mpaBuja IOJb30BaHUA OHOJHMOTEKOW U  JAPYTYIO
perIaMeHTHPYIONTYIO TOKYMEHTAITHIO.

5.1.3. YcranaBauBaTh B COOTBETCTBUM C IpaBUJIAMH IOJIB30BaHUS OHMOIMOTEKOM
BUJI U pa3Mep KOMIIEHCAIUi yiepOa, HAHEeCEHHOTO T0JIb30BaTeIIMH OMOINOTEKH.

5.2. bubnnoreynsie pabOOTHUKHA UMEIOT MPABO:

5.2.1. VwuactBOBaTh B YHOpaBIEHUH OOIICOOPa30BATEIBHBIM  YUPEKICHUEM
corinacHo TuoBoMy MOJOKEHUIO 00 001Ie00pa30BATETBLHOM YUPEXKICHUU.

5.2.2. Ha cBoOomHblii nOCTym K HH(POPMAIUM, CBSI3AHHOW C peEHICHUEM
MOCTaBJIEHHBIX mepes OUOIMOTEeKOM 3amay: K oOpa3oBaTeIbHBIM IMPOrpaMMaMm,
y4eOHBIM IUJIaHaM, TJIaHaM padoThl OOIIE00PA30BATEILHOTO YUPEKICHHUS U €ro
CTPYKTYPHBIX TOJPA3/AETICHUI.

5.2.3. Ha moanepk Ky CO CTOPOHBI PETMOHAIBbHBIX OpPraHOB OOpa3oBaHUs U
aJMUHUCTpAallMM  00LIe00pa30BaTEeNbHBIX YUPEXKACHUNA B Jelie OpraHu3aluu
MOBBINNIEHNUS KBaNIM(UKAIMA pPaOOTHUKOB OHOIMOTEK, CO3JaHHS HEOOXOIUMBIX
YCIIOBUHM i1 UX caMooOpa3oBaHMs, a Takxke A 00ecreyeHHusl UX Y4yacTHs B
paboTe MeToAWYeCKuX OOBEAMHEHUN OUOIMOTEYHBIX PAOOTHHUKOB, B HAYYHBIX
KOH(EpEeHIUAX, COBEIIAaHUAX M CEeMUHapax [0 BompocamM OUOIMOTEYHO-
UH(OPMAIITMOHHON PabOTHI.

5.2.4. Ha yyacTtue B paboTe 0011I€CTBEHHBIX OpraHU3allU.

5.2.5. Ha arrectanuio COINIaCHO MOPSIAKY, M3JI0KEHHOMY B COOTBETCTBYIOLIUX
HopMmaTuBHBIX akTax [IpaBurenscrBa Poccuiickon ®denepanumu.



5.2.6. Ha JOTIOJTHUTENIbHYIO oIIaTy TpyJa, PEeTyCMOTPEHHYIO
3aKOHOAATEILCTBOM.

5.2.7. Ha exeromublii oTnyck B 24 pabouux JHS W Ha JOMOJHUTEIbHBIN
ortayuBaeMbIii OTHycK (10 12 pa®odmx JHEH) B COOTBETCTBUM C KOJUICKTUBHBIM
JOTOBOPOM MEXay pPaOOTHUKAMH W PYKOBOJCTBOM 00IIe00pa30BaTeIbHOTO
VUPEKIACHUS WM UHBIMU JIOKAITHbHBIMA HOPMATHBHBIMH aKTaMHU.

5.2.8. Ha npezcrasnenue K pa3inuHbiM (opMaM MOOIIPEHHs, HArpaJaM U 3HaKam
OTINYHUSA, IPETYCMOTPEHHBIM JIJIs1 paOOTHUKOB 00pa30BaHUs U KYJIbTYPHI.

5.3. bubnmoreuynsie pabOTHUKN HECYT OTBETCTBEHHOCTH 3a:

5.3.1. Cobumonenue TPYIOBBIX OTHOILICHHI, pErIAaMEHTUPYEMBIX
3aKoHONATeabCTBOM Poccuiickoii  deneparuu 0 Tpylde U KOJJICKTUBHBIM
JIOTOBOPOM JaHHOTO 00I11€00pa30BaTEIBLHOTO YUPEKICHHUS.

5.3.2. BrimonHeHne QyHKIMA, TpeyCMOTPEHHBIX HacTOSIMUM [lomoxxeHuneM.

5.3.3. CoxpaHHOCTb OHMOJMOTEUHBIX (OHJOB B TMOPSAIKE, MPETYCMOTPECHHOM
JNEHUCTBYIOITUM 3aKOHOAATEILCTBOM.



PEKOMEHJIALIMA

11O COCTABJIEHHUIO ITPUMEPHBIX ITPABHUJI ITIOJIB30BAHUSA
BUBJIMOTEKON OBIIEOBEPA3OBATEJBHOI'O YUPEXKJIEHUS

1. O0ue MoI0KEeHUA

1.1. Hacrosiuiue PekomMeHganMM 1O COCTABJICHUIO TPUMEPHBIX MPABUI
nois3oBannsa  OmOimmorekorn IIOAHO  «HammoHanbpHBI  MHHOBAIIMOHHBIH
KoJutex» (nanee - PekoMenanuu) pazpaboTanbl B COOTBETCTBUU ¢ [IpumepHbIM
MOJIOKEHUEM O OuOnmnoTeke o01Ieo0pa3zoBaTeabHOTO yupexaeHus. Hcnonb3ys
Pexomennanuu, OuONIMOTEYHBIE PAOOTHUKU TOTOBAT TMpaBUiia TMOJIb30BAHUS
KOHKpPETHOM OMOJMOTEKON C Y4eTOM BO3PACTHBIX U  TCHUXOJOTHYECKHUX
OCOOEHHOCTEW uYuTaTeneil, NPUMEHSAs] COOTBETCTBYIOUIMN CTWJIb H3JI0XKEHUS
JIOKYMEHTa, OCOOCHHO B BapuaHTe I MIAAINIMX IIKOJbHUKOB W MIIAIIINX
noapocTkoB. [lpaBwiia OuOIMOTEKM JOMKHBI HMMeETh Tpud "YTBepxmaw" u
MOJIMUCH TUPEKTOPA 00111€00pa30BATEIBHOTO YUPEKICHUSI.

1.2. TIlpaBuna moNb30BaHUA OUOIUOTEKON - JOKYMEHT, (UKCUPYIOITUI
B3aMMOOTHOIICHUSI YUTATENIsI ¢ OMOIMOTEKOW M ONMPEACIIAIOMMUA OOIIHMI TTOPSI0K
OpraHu3aiuu OOCTY>KUBAHUS YUTATENCH, TOPSAIOK TOCTyMa K hoHAaM OMOINOTEK,
npaBa u 00A3aHHOCTH YUTaTENeN U OMOIHOTEK.

NunuBuyanbHBIA TOPSAOK W TEXHOJOTHUIO OOCTY>KMBAHHS OMNpENENsieT u
peryiupyeT Kaxjast OubiuoTeKka ¢ y4eToOM KOHKPETHBIX YCIOBUH.

1.3. IIpaBo cB0OOOJHOrO M OCCIIATHOTO IIOJB30BAaHUS OHOJIMOTEKONM HMEIOT
ydaluecs U COTPYAHUKH 00111e00pa30BaTeIbHOTO YUPEKACHUS.

C ydyeToM BO3MOXKHOCTEW OMOIMOTEKHM MOTYT OOCHYKHUBaTh TakKe pOAUTENEH
oOydaronuxcst U JApyrue KaTeropuu IMOJIb30BaTeNe; BO3MOXHOCTH M YCJIOBHS
oOcCTy>KUBaHUS ONpeeNsieT OnbIroTeKa.

1.4. K ycinyram uyutartesneil mpeaocTaBisitioTcs: poHa yueOHOM, Xy10KECTBEHHOM,
CIIPAaBOYHOM, HAYyYHO-IIOIYJIIPHOM JUTEPATyphbl Ul y4YalIMXCs; METOIUYECKOM,
HAYYHO-TIEIarOTUYECKON, CIPABOYHOM JIMTEPATYPHI IS ITPETIO1aBaATEIICH:

- KHWTH, Ta3eThl, XypHAJbI, CIaiabl, BUICOMATHUTHBIC 3alUCH, MUKPOQUIIIH,
AJIEKTPOHHBIE 0a3bl JAaHHBIX U JIP.;



- CIPaBOYHO-OMOMMOTpadUYeCKUil amnmapar: KaTalord, KapTOTEKH, CIPaBOYHO-
oubnmorpadudeckuii GoH I, peKOMEHAATEIbHBIC CITUCKH JINTEPATYPHI;

- MHIWBUTyaJIbHBIC, TPYIIIIOBBIE M MACCOBBIC (DOPMBI paOOTHI C YUTATEIISIMHU.
1.5. bubGnuoTeka 00CTyKHMBaET YATATEICH:
- Ha aboHeMeHTe (BbIIaua POU3BEACHUN MTeYaTH OTACIHHBIM YUTATEIISIM Ha JIOM);

- B YMTaJIbHOM 3aje (ImoApas3zaeliecHne OMOIMOTEKH ¢ OCOOBIM NOMEIIEHHEM, TAE
YUTATEeIN PaboTal0T MPEXJE BCEr0 C HM3JAaHUSAMU U JAPYTUMU JOKYMEHTaMH,
KOTOpBIE Ha JIOM HE BBIJAIOTCH);

- B IYHKTax BblAa4d NpH y4eOHbIX KaOMHETax sl paboThl C M3AAHUSIMHU H
JAPYTUMHU JOKYMEHTaMH B ydeOHOE BpeMs;

- no MexxonomoreunoMy abonementy (IIOAHO «HUK») nonyyenue auteparypsl
BO BPEMEHHOE I0JIb30BAHHUE U3 JIPYIUX OMOIHOTEK.

1.6. Pexum paboTbl  OUOIMOTEKHM  COOTBETCTBYET  BpEMEHU  PabOTHhI
o01eo0pazoBarenbHOTO yupexkaenus. Jns obecneyenus nuddepeHnnpoBaHHOTO
noaxoga K OOCTY)KMBAHWIO 4YHUTATENell COCTaBISETCSl pacmucaHue padoThI
OMOIMOTEKH C BBIJCICHUEM OTPEACICHHBIX JHEW (YacoB) [UIsl TOCEIICHUs
OTJEJIBHBIX TPYIII YYalIUXCs MO KJIAccaM, MPEoaaBaTesIe, pOAUTENCH.

2. IIpaBa, 00513aHHOCTH U OTBETCTBEHHOCTh YUTATEJIEH
2.2. UuraTenb uMeeT IpaBo:

2.2.1. Tlonp30BaTbCst CJIEIYOLLIMHU OecriaTHBIMU OnOIMOTEYHO-
MH()OPMAIIMOHHBIMH YCITYTaMU:

- IMETh CBOOOTHBIN TOCTYI K OMOIMOTEYHBIM (hOHAAM U MH(DOPMAIIUH;

- MIOJTy4aTh BO BPEMEHHOE IMOJIb30BaHue U3 (hoH1a OMOIMOTEKH TIeYaTHbIE U3aHuUs
U ayIMOBU3YaJIbHbIC JOKYMEHTHI;

- MOJIy4aTh KOHCYJBTAI[MOHHYIO M MPAaKTHYECKYI0 MOMOIIb B TOUCKE U BBIOOpE
IPOU3BEACHUN NeYaTu U JPYruX HCTOYHUKOB UH(GOpMALIHH;

- IOJTy4aTh KHUTH 110 MEKOMOIMOTEYHOMY aOOHEMEHTY;
- IPOJVIEBATh CPOK TMOJIH30BAHUS JIUTEPATYPOI B YCTAHOBICHHOM IOPSIIKE:

- UCTIOJIb30BaTh CIIPaBOYHO-OMOIMOTrpaduuecKuil anmnapar: KatajJord U KapTOTEKU
Ha TPAAULMOHHBIX U MAIIMHOYMTAEMBIX HOCUTEISX;
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- TIOJIB30BaThCS  CIPaBOYHO-OMOIMOrpaduyeckuM W HHGOPMAIMOHHBIM
00CITy’)KHBaHUEM;

- mosiy4aTh OuOIMoTedHO-OMbIuorpaduyeckue U MHOOPMAIIMOHHBIC 3HAHMS,
HaBBIKK WM YMEHHS CaMOCTOSITCIIBHOTO TIOJb30BaHUSI OMOIMOTEKOHN, KHHTOM,
uHdopMaImen.

2.2.2. IlpyHMUMAaTh y4acTHe B MEPOIIPUATHUAX, IPOBOJAUMBIX OUOIHOTEKOM.

2.2.3. WN30upath u OBITh H30paHHBIM B OWOJIMOTCYHBIM COBET, OKa3bIBaTh
NPAaKTHYECKYIO TTOMOIIH ONOIHOTEKE.

2.2.4. TpeboBaTh coOmogeHEe KOHPUACHIIMAIBHOCTA JAHHBIX O HEM W IEpEUHe
YUTAEMBIX UM MaTE€pPHUAJIOB.

2.2.5. OO0xanoBaTh ACHCTBUS OUOJIMOTEHYHBIX PAOOTHHUKOB, YIIEMJISIOIIUX €ro
npaBa, y aupekropa I[IOAHO  «HUK»  (koHTakTtHbI  TenedoH
) WIM B PpECHyOJIMKAaHCKOM OpraHe  yIpaBJiCHHs

oOpazoBaHueM (azpec

KOHTaKTHBIN TeneoH ).

2.2.6. llonb30BaTbCs MAOMOJHUTENBHBIMA IUIATHBIMUA Yyciyramu. llepedens u
CTOUMOCTb JIOTIOJTHUTENBHBIX IUIATHBIX YCIOYT pa3palaThIBA€TCS W ONpEAeIseTcs
KaK10M OTJEIBbHOU OnOIMOTEKOM u yTBEPKAaeTCA JTUPEKTOPOM
00111e00pa30BaTENLHOTO YUPEKIACHHUS.

2.3. Yuratenu (MOpyIUTETN HECOBEPIICHHOJICTHUX YUTaTeNel) 00s3aHbI:
- cO0II0IaTh TTpaBUJIa TTOJIH30BAHUS OMOINOTEKOM;

- OepeXHO OTHOCUTBHCS K NPOU3BEJCHUSM TI€YaTH U JPYT'MM HOCUTENSIM
uH(pOopMaIK, NOJy4YEeHHbIM U3 (QoHaa OMOIMOTEKH (HE AellaTh B HUX IMOMETOK,
NOIYEPKUBAHMM, HE BBIPHIBATH, HE 3arM0aTh CTPAHUIL U T.1.);

- BO3BpamiaTb B OMONMOTEKY KHUTM M JApyrHe JOKYMEHTBI B CTpPOTO
YCTaHOBJICHHBIE CPOKH;

- HE BBIHOCUTBH KHUTH U JAPYTUe JOKYMEHTHI U3 TTOMEIIEeHUs] OMOINOTEKH, €CITU OHU
HE 3aMH1CaHbl B YUTATEIIHCKOM (OPMYIISIPE;

- TIOJTB30BATHCS 1EHHBIMU M €IMHCTBEHHBIMH JK3EMILIIpaMU KHHUT, CIIPABOYHBIMH
U3JIaHUSMHM, KHHTAMH, TIOJYYCHHBIMH 110 MEKOMOIMOTEeYHOMY aOOHEMEHTY,
TOJILKO B ITIOMEIIEHNH OMOINOTEKY,
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- MPU TOJIYYCHUU TICUATHBIX M3aHUN U IPYTHX JOKYMEHTOB M3 OMOIMOTEYHOTO
¢dboHTa YUTATENH TODKEH MPOCMOTPETh UX B OMOJIMOTEKE U B CITydae OOHAPYKEHUS
ne(deKTOB COOOITUTh 00 ATOM OMOIMOTEYHOMY paOOTHHKY, KOTOPBIH ClelaeT Ha
HUX COOTBETCTBYIOIIYIO TTOMETKY;

- pacIuChIBATBCA B YHTATEIILCKOM (GOpMYyIsipe 3a KakIOe TOJYyYCHHOE B
OHMOIMOTEKE U3TaHHUE |

- IIpY yTpaTe U HEYMBIIUJIEHHOW MMOpY€e M3IaHUW U APYTUX JOKYMEHTOB 3aMEHUTh
UX TaKUMHU JK€ JIMOO KONUSAMHU WIM W3AAHUSIMM, NPU3HAHHBIMU OMOJIMOTEKON
paBHOLIEHHBIMU. [Ipy HEBO3MOKHOCTH 3aMEHBI BO3MECTUTh PEAIbHYIO PHIHOYHYIO
CTOUMOCTh u3AaHuil. CTOMMOCTh yTpayeHHBIX, HCIOPUYEHHBIX IPOU3BEACHUMN
neyaTu onpenensercs OuONMMOTEeYHbIM pPaOOTHUKOM IO II€HAM, YKa3aHHbIM B
YYETHBIX JIOKYMEHTax OWOIMOTEKH, € NpUMEHEHUEM KOI(P(UIMEHTOB IO
nepeoleHKe OMOIMOTEUHbIX (POHIOB;

- HE HapylIaTh MOPSIOK PACCTAHOBKH JTUTEPATYPHI B GOHIE OTKPHITOTO JOCTYIIA;
- HEe BBIHUMATh KapTOUYEeK M3 KaTaJIOrOB U KapTOTEK;
- ©KEroJIHO B Hayasie yueOHOTO rojia MPOXOAUTH MEPEPETUCTPAITHUIO;

- TIpU BBIOBITUU U3 00IIE00PA30BATEIBHOTO YUPEKIACHHUS BEPHYTh B OMOINOTEKY
YUCIISIIIAECS 32 HUIMU U3JJaHUs U APYTHE TIOKYMEHTHI,

- co0Ir01aTh B OMOMMOTEKE TUIITMHY U MOPSII0K, HE BHOCUTH OO0JIbIIINE MOPTHETH U
CYMKH B TTIOMEIIeHNE OUOTNOTEKH.

2.4. [Ipu HapyIIeHUN CPOKOB TMOJIB30BAHUS KHUTAMHU U APYTUMH JOKYMEHTaMu 0e3
YBOKUTEIbHBIX MPUYMH K YUTATENSIM B YCTAHOBJIEHHOM TMOPSIIKE MOTYT OBITh
NPUMEHEHbl aJIMUHUCTPATUBHBIC CAHKIMHM (KaK MpPaBUJIO, BPEMEHHOE JIHILIECHUE
npaBa MoJb30BaHUs OUOIMOTEKOM).

2.5. JluuHoe €m0 BBIAACTCS BHIOBIBAIOMIMM OOYYArOIIMMCS TOJIBKO TIOCIIe
BO3BPAIIICHUS JIUTEPATYpPhI, B3ATOW Ha aOOHEeMeHTe OMOIMOTEKH; BHIOBIBAOIINE
COTPYIHHMKHU 00111€00pa30BaTEILHOTO YUPEKICHUS OTMEYAIOT B OMOJIMOTEKE CBOU
00XOTHOM JIUCT.

2.6. YMpllJIeHHAs Mopya W XUIIEHWE KHUT U3 OMOIMOTEKU MpelycMaTpuBaeT
YyrOJIOBHYIO OTBETCTBEHHOCTh JHMOO KOMIIEHCAlMIo yiiepba B JAEHEKHOM
BBIPQXKEHUU WJIM PABHOILICHHYIO 3aMEHY MPOU3BEACHUSMH Me4YaTH U APYTrUMU
JIOKyMEHTaMHU.
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2.7. 3a yTpaTy HECOBEPIICHHOJETHUMHU YHUTATENSIMHU MPOU3BEACHUM MedaTtu u3
OuOMMOTEUYHBIX (POHIOB WIM TNPUYMHEHHE UM HEBOCIOJHHMOTO Bpeja
OTBETCTBEHHOCTH JIOJKHBI HECTU POAUTENH WM MOPYYUTENH.

3. O0s3aHHOCTH ONOJINOTEKHU
3.1. bubanoreka o6s3aHa:

- obecreunTh OECIIaTHBIM M CBOOOJHBIA JOCTYIl YWTaTelled K OMOIMOTEYHBIM
dboHmamM wu OecCrulaTHY!0 BbIJa4y BO BPEMEHHOE TOJH30BAHHWE IICYATHOM

IPOJTYKIHK;

- 00ecreynTh ONEepaTUBHOE U KaYECTBEHHOE OOCIy)KMBAHHUE YUTATENEH C y4EeTOM
MX 3aIIPpOCOB U NOTPEOHOCTE;

- CBOEBPEMEHHO HH(OPMHUPOBATH YUTATENEH O BCEX BHUIAX MPEAOCTABISIEMbBIX
ycayr,

- B ClIy4ae OTCYTCTBHUSI HEOOXOIMMBIX UMTATENIIM M3JIaHUM 3ampaliuBaTh MX IO
MEXOMOJINOTEYHOMY aDOHEMEHTY U3 JPYTUX OMOIHOTEK;

- MNPEJOCTaBIATh B TOJB30BAHHE KATaJOTH, KapTOTEKH, OCYIIECTBIATH APYTHe
(dopmMbl OMOIMOTEUHOTO NH(POPMUPOBAHMUS;

- U3y4aTh MOTPEOHOCTH YUTATENIEH B 00pa3oBaTEIbHON HHGOPMAIIUY;

- BECTH KOHCYJBTAallMOHHYIO PabOTy, OKa3bIBaTh IOMOIIL B IOUCKE W BBIOOpE
HEOOXOIUMBIX M3IaHUM;

- TMPOBOAWUTH 3aHATHS TI0O OCHOBaM OUOIMOTEUHO-OMOIMOTpadUUYECKUX U
UH(GOPMAITMOHHBIX 3HAHUN;

- BECTHM YCTHYIO U HaJSIAHYI0O  MacCcOBO-MH(OpPMAIMOHHYIO  padoTy;
OpraHU30BHIBATh BBICTABKU JIUTEpaATyphl, Oubmmorpaduyeckue o0030pbI, JHU
uH(pOpMaIuu, IUTepaTypHbIe BeYepa, UTPhI, MPA3THUKU U APYTUE MEPOTIPHUITHS;

- COBCPHICHCTBOBATH pa60Ty C 4YuTaTtcisiIMM IIYTEM BHCAPCHHUA TICPCAOBBIX
KOMIIBIOTCPHBIX TeXHOHOFHﬁ;

- CUCTCMATHUYCCKHU CJICIUTh 3a CBOCBPCMCHHBIM BO3BpAallCHHUCM B 6I/I6J'II/IOTGKy
BbIAaHHBIX HpOI/IBBeI[eHI/Iﬁ rceyaTu,

- 00ecrneunTh yuTaTesneil HeoOOXOIMMOM JINTEPATypPOil B KAHUKYJISIPHOE BPEMSI,;

- IPpOBOJIUTH B HAYAJIC y‘le6HOFO roja €KCroauyro nepcperucTpanmuro III/ITaTGDJIf:I\/’I;
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- 00ecIeunTh COXpPaHHOCTb M pPalMOHAJIBbHOC HCIIOJIB30BAHHC OMOJIMOTEYHBIX
(1)OHI[OB, CO341aThb HCO6XOI[HMI)I€ YCIOBHUA I XPAaHCHUA JOKYMCHTOB,

- TPOBOJUTH MEIKHIA PEMOHT U CBOEBPEMCHHBIN TEpEIUIeT KHUT, TpUBIEKas K
3TOM paboTe OMOIMOTCUHBIN AKTHUB;

- CIocoOCTBOBaTh (POPMUPOBAHHIO OMOJMOTEKH KaK IIEHTpa padOThl C KHUTON M
uHpopMaImen;

- CO34aBaThb U NMMOAACPKHNBATDH KOM(i)OpTHBIe YCJIOBUA IJIA pa6OTBI ‘IHT&TGHGI?I;

- ob0ecrneunTh PEXHM padOThl B COOTBETCTBHHM C MOTPEOHOCTSIMHU Y4e€OHOTrO
3aBEJICHUS;

- OTUUTBHIBATECI O CBOEU MEATEIHLHOCTA B COOTBETCTBHUA C IIOJIOKEHHUEM O
ouodMoTeKe.

4. TTopsa0oK Moiab30BaHus OMOIMOTEKOM

4.1. 3anuce yuTarenael NpoBOAUTCS Ha aDOHEMEHTE WM APYroM IYHKTE BblIauu
JUTEpATyphl. Ydalluecs 3aluCBhIBAIOTCS B OMOJIIMOTEKY IO CIIMCKY Kiacca B
WHJUBUTyaJIbHOM MOPSIIKE, COTPYIHUKH U YUUTEIS 110 TacCHOpTYy.

4.2.Ha kax10r0 4uTaTesNs 3an0JHAETCS YNTATEIBCKUM (POPMYIISIp YCTAaHOBJICHHOTO
oOpa3ia Kak JOKYMEHT, JAOIIHK MPaBo MOJb30BAThC OMOINOTEKOM.

4.3. Tlpu 3amvcu YMTATENU JTOJDKHBI O3HAKOMHTHCS C TPAaBUJIAMH TOJIb30BAHUSA
OMOIMOTEKOM U MOATBEPAUTH 00513aTETHLCTBO 00 UX BHITIOJIHEHUU CBOEH MOJITUCHIO
Ha YUTATEIbCKOM (hOpMYJIIsIpeE.

A YuTtaTenbCKUi W KHWKHBIN MyJSIpbl  SIBIISIIOTCA  JJOKYMEHTaMu
4.4, YuraTennck KHIDK 0 FOTC OKYMCHTaMH,
yIOCTOBEpSIOMMMU (AaKT M J1aTy BbIJIAYM YMTATENI0 MEYaTHBIX M JIPYruX
MCTOYHHUKOB MH(OPMALIUU U UX BO3BPAIICHUS B OMOIUOTEKY.

4.5.00MeH TNpOM3BENECHUN TMeYaTh MPOU3BOJAUTCA 1O rpaduKky padoThI,
YCTaHOBJICHHOMY OHOJINOTEKOM.

5. Ilopsamok moap30BaHUsT A0OHEMEHTOM

5.1.Cpok mnonb30BaHUs JUTEPATypOd M KOJIMYECTBO BBIIABAEMBIX HM3JaHUN Ha
aboHeMeHTe ompenensercs auddepeHIupoBaHHO caMOl OMOJIUOTEKOW U
buKcupyeTcs B paBUIax MoOJIb30BaHUs OMOIMOTEKOM.

5.2. Cpok moyib30BaHUsA MOXKET OBbITh MPOMJIEH, €CJIM HAa U3JaHhe HET CIpoca Co
CTOPOHBI JIpYTMX YHTATeJIeld, WM COKpAlleH, €CJIM HW3JAaHUE IO0Jb3yeTcs
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MOBBIIIEHHBIM CIIPOCOM WJIM UMEETCSl B €AMHCTBEHHOM 3K3eMIuisipe. He momiexar
BbIJJaY€ HAa JOM pEAKHe, IIEHHbIE W CIOpaBOYHBbIC W3JaHUs, JIMTEpaTypa,
MoJTydeHHas o MexkOnommoredHomy abonemenTy (MBA).

5.3.Yurarenu (3a MCKIIOYCHHEM ydammxcs | - 2 KJIacCOB) pAacCIHCHIBAIOTCS B
YUTATEIbCKOM (QOpMyIIipe 3a KaXIblid HK3EMIULp HW3/IaHMM; BO3BpAIllCHUE
u31aHus GUKCUPYETCS MOAMUChI0 OMOIMOTEeKaps.

6.[Topsimok  TONMB30BaHUS YHTAIBHBIM 3aJ0M (1T OWOIMOTEK, WMEIOITNX
YUTAIbHBIC 3aJIbI)

6.1. Jlutepatypa, npeaHa3HAUCHHAS [Tl HCIIOJIb30BAHUS B YUTAIBHOM 3ajie, Ha JOM
HE BBIJIACTCH.

6.2. DHITUKIIONEIUY, CIIPABOYHBIE HW3/IaHHS, PEAKHE WU ILICHHBbIE KHUTH, W3JIaHUS,
MOJIydYEeHHBIE TI0 MEXOHOIHOTeYHOMY aOOHEMEHTY, BBIJAIOTCS TOJBKO B
YUTAJILHOM 3aJie.

6.3.Uncno mpousBeNeHUN TMe4yaTH W JPYTHX JIOKYMEHTOB, BBIJaBa€MBIX B
YUTAJIBHOM 3aJI€, KaK IPABUJI0, HE OIPAHUYUBACTCS.
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IIpaBusia nosib30BaHus OMOJIMOTEKOM

1. ITonw3oBaTenu OMOIMOTEKU UMEIOT TIPABO:

— moJiydaTh TIOJIHYO MHGOpPMAIMI0 O cocTaBe OubiamoTedyHoro ¢oHaa,
MH()OPMAITMOHHBIX pecypcax U MPEeI0CTaBIIEMbIX ONOIMOTEKON yCIIyTax;

— TI0JI30BAThCS CIPABOYHO-OMOIHOrpadUuIeCKUM amnmapaToM OUOIMOTEKH;

— TMOJIy4aTh KOHCYJbTAI[MOHHYIO IIOMOIIb B TOWCKE M BBIOOPE MCTOYHUKOB
MH(pOpMALINH;

— IIOJIYy4aThb B IIOJIb30BAHHUC Ha a0OHEMEHTE M YMTAJLHOM 3aJIe TIeYaTHEIC HN31aHHsd,
AYIUOBHU3YaAJIBHBIC JOKYMCHTHEI U IPYIHC HCTOYHUKHU HH(i)OpMaIJ;I/IH; IpoAJIATE CPOK
ITOJIb30BaHUA NOKYMCHTAMM,

—  [ody4yaTb  TeMaTudeckuwe,  (akrtorpadpuyeckue,  yTOUHSIONUE |
oubnuorpaduueckre CHpaBKM Ha OCHOBE (oHAA OMOIMOTEKH (MCKIHOYEHUE:
CIPAaBKU MOBBIIICHHOHN CII0KHOCTH);

— TMOJy4YaTh KOHCYJBTAIIMOHHYIO IOMOIIb B pabore ¢ wuHpopManuen Ha
HETPAIULIMOHHBIX HOCHUTENSX, IPU I[OJIb30BAHWU DJJIEKTPOHHBIM UM  HMHBIM
000opyI0BaHUEM;

— Y4acCTBOBATbh B MEPOIPUATHUSAX, IPOBOIUMBIX OMOIMOTEKOM;

— COBMECTHO ¢ OMOJIMOTEKOM co37aBaTh KIIYObl, KPY>KKH MO MHTEpecam, 00IecTBa
npy3ei OMOIMOTEeKH, YTCHUS, KHUTH;

— TIONTB30BaTEIh MUMEET MPABO Ha IMONMYYCHHUE IUIATHBIX YCIYT, COMyTCTBYFOIIMX
OCHOBHOM JIEATEIHPHOCTH OMOIMOTEKH, MPEIOCTABISIEMbIX OMOIMOTEKOM, COTJIACHO
ycTaBy o00meobpazoBarenbHOro yupexkaeHuss u  «l[lonokeHnto o TUIaTHBIX
yCITyrax»;

— B CJlydyae KOH(IMKTHOW CHUTyallMu ¢ OMOJMOTEKOM 00pamarbcsi K TUPEKTOPY
0011e00pa30BaTEIBLHOIO YUPEKICHUS.

2. [Tonp3oBaTenu OMOINOTEKHU OOSI3aHBI:
— cobmroaats [IpaBuia mosb3oBaHust OMOIMOTEKOMM;

- 6CpC)KHO OTHOCHUTBLCA K IPOU3BCACHHUAM II€HATH (HC BbIPbIBATH, HEC 3arudarhb
CTpaHull, HC ACJIaTb B KHHIAX HOqupKHBaHHﬁ, ITIOMECTOK, KOHI/IpOBaHI/ISI), HNHBIM

AOKYMCHTAaM Ha pa3JIMYHbIX HOCUTCIIAX, 060py,Z[OBaHI/IIO, HMHBCHTAPIO,
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— HOAACPKMUBATHL IIOPAAOK PaCCTaHOBKHU I/I?),Z[aHI/Iﬁ B OTKpPBITOM OOCTYIIC
6I/I6J'II/IOTCKI/I, PAaCIIOJIOKCHUA KaPTOUYCK B KATAJIOTdaX U KAPTOTCKAX;

— TOJb30BaThCS IICHHBIMH M CIIPABOYHBIMH HM3IaHHSIMH TOJBKO B IOMEIICHHH
OMOINOTEKH;

— TpHU TIOTYYCHUHM TPOU3BEICHUN MMeYaTH W HWHBIX JOKYMEHTOB IOJb30BaTENb
JIODKeH  yOemuThCs B OTCYTCTBHM  Ne(DeKTOB, TpH  OOHApYKCHHH
poUuH(POPMHUPOBATH paboTHHKA OUOIMOTEKH. OTBETCTBEHHOCTH 3a
oOHapykeHHbIe JedeKThl B CHAaBa€MbIX JOKYMEHTAaX HECET IOCIICTHUM
MOJIb30BATETIb;

— pAaclHChIBaTBCS B YUTATENbCKOM (OpMyJsipe 3a KaXAbld IOJTYYEHHBIH
JOKYMEHT;

— BO3BpaliaTb JOKYMCHTEI B 6I/I6J]I/IOTGKy B YCTAHOBJICHHBIC CPOKH;

— MOJIB30BATENN, OTBETCTBEHHBIE 32 YTpaTy WM MOPYY JOKYMEHTOB OMOIMOTEKH,
WM UX poauTeNH ( 3aKOHHBIE MPEJICTABUTENN 00yYaromerocs) o0s3aHbl 3aMEHUTD
UX PABHOLICHHBIMH, IPU HEBO3MOKHOCTH 3aMEHBI — BO3MECTUTH PEAIBHYIO
PBIHOYHYIO CTOMMOCTB JOKYMEHTOB;

— MO0 WCTEYEHUU CpoKa OOyueHHs WM paboThl B 00I11€00pa30BaTEIHLHOM
YUPEXKIECHUU TOJIb30BATENI OO0S3aHbI MOJHOCTBIO PACCUMTATHCS C OMOIMOTEKOM.
JInyHoe neno ywamierocss ¥ O00OXOJHOW JHUCT paOOTHHMKA 0€3 COOTBETCTBYIOIIEH
MTOMETKH OMOJIMOTEKH HE BBIJAIOTCS.

3. bubnmmoTeka nmeeT mpaso:

— YCTaHaBJIMBaTh PEXKUM PabOThl OMOIMOTEKH IO COTJIACOBAHUIO C JUPEKTOPOM
00111€00pa30BaATENBLHOTO YUPEKACHHUS;

— OMNpeAcNsITh M NMPUMEHITh pa3Mepbl KOMIICHCAIMKA 3a ymiepO, MPUIMHCHHBINA
I10JIb30BaTEJIEM OMOJIMOTEKE;

— yCTaHaBJIMBaTh IMITpadHBIE CAHKIMU 3a MPEBBIIICHUE CPOKOB IMOJb30BaHUS
JOKYMEHTaMu OMOJIMOTEKH; JUIIATh TMpaBa IMOJb30BaHUA OUOIMOTEKONW Ha CPOK,
PaBHBIN 3310JKEHHOCTH;

— OTPEAEINSTh EPEYeHb U MPEUCKYPAHT IJIATHBIX YCIYT OUOIMOTEKY;

— yCTaHaBIMBATh TOPSIOK BBIIAYM JOKYMEHTOB OMOJMOTEKH TOJ 3aJlor
TOJIB30BATEISIM, HE SBISIIONIMMCS YY9aCTHHKaMH 00pa30BaTeIbHOTO Mpoliecca
JaHHOTO 00I1e00pa30BaATEIHLHOTO YUPEKICHUSI.
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4. buonuoreka o0s13aHa;

— I/IH(I)OpMI/IpOBaTB OJIL30BATEJIEN O BCEX BHUAAX IIPCAOCTABIIICMBIX OUOJIMOTEKOM
yeIyr;

— o0eCrneYuTh YHUTATEISIM BO3MOXKHOCTH IIOJIB30BAaThCS  HMH(POPMAIIMOHHBIMH
pecypcaMu OMOIMOTEKH;

— ¢opmupoBaTh (OHIBI B COOTBETCTBUHM C 0O0pa30BaTEIbHBIMH MpPOrpaMMaMH
VUPEXKICHUS, HUHTEpecaMH, NOTPEOHOCTAMU U 3alpocamMu BCEX KaTeropuii
MOJIb30BATEINICH;

— COBEPIICHCTBOBaTh HH(POpMAIIMOHHO-OMOIMOrpadudeckoe U OUOIUOTESYHOE
o0OcTy)KHUBaHUE TIOJIb30BATEIICH;

— 3HAKOMMTh MOJIb30BATEJICH C OCHOBAMHU I/IH(i)OpMaHI/IOHHOﬁ KYJIBTYPBI;
— CO3JaBaThb U MOAACPKHNBATDH KOM(i)OpTHBIG YCI0BUA O6CJIY)KI/IBaHI/I}I;

— HC JOIIYCKATb YHUTATCIbCKYIO 3aJOJKCHHOCTD, IIPUHUMATDL OIICPATHUBHBIC MCPHI K
€C JIMKBHU AN,

— o00ecrneunTh palMoOHAIBLHOE, COOTBETCTBYIOIIECE CaHUTAPHO-TUTHCHHYCCKUM
TpeOOBaHUSIM pa3MENICHUE U XpaHEHUE HOCUTENIeH HHPOpMAIINH;

— obecreurBaTh KOH(UICHIIMATBHOCTh JJAHHBIX O MOJIb30BATENAX OUOIUOTEKH, UX
YUTATEIBCKUX 3aMpocax;

— obOecneyuTh peXUM pabOTBI B COOTBETCTBHHU €  IOTPEOHOCTSIMH
00111e00pa30BaTENLHOTO YUPEKIACHHUS.

5. [lopsinok mosnb30oBaHust OUOIMOTEKOM:

— 3amuch OO0ydYaromuxcs 0011e00pa3oBaTEIbHOIO YUYPEXIeHUs B OUOIMOTEKY
OPOU3BOJUTCS MO CIUCKY KJjacca B HHJMBHAYyaJIbHOM TMOpPSJIKE, a IEIaroros,
COTPYJIHUKOB, poauTeIeH (3aKOHHBIX MpeAcTaBuUTeNed oOydaromuxcs) U
CTOPOHHUX TOJIb30BaTeNEe — MO MacHopTy;

— JTOKYMEHTOM, TOJITBEPKAAIONTUM TIPABO IMOJIH30BaHUS OWOIMOTEKOMN, SBISACTCS
guTaTenbckui popmyssip. [lomp3oBarens 00s3aH 3aCBUIETENHCTBOBATh MOAMUCKHIO
Ha YHUTATEJIBCKOM (OpMYJIIpEe O3HAKOMJICHHE C TMpaBUJaMU TI0JIb30BaHUS U
0043aTENbCTBO UX BBIMOJIHSATS;

— 4uTaTenbCckuil Gopmyssip uxcupyer (pakT u gaTy BBLAAYM TOJIB30BATEINIO
JOKYMEHTOB M3 (oH1a OUOIHOTEKN U UX BO3BpAIlCHUS B OMOINOTEKY.
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6. HOpHI[OK I10JIE30BaHMSI A00OHEMEHTOM:

— I0JIB30BATEIU UMEIOT IIPABO MOJYYUTh Ha AOM He Gosee 20 m3naHuil (BMecTe C
yueOHUKaMH), peaKue, AePUIIUTHBIE, U3 MHOTOTOMHBIX M3JaHUN — HE Oosee ABYX
JOKYMEHTOB OJTHOBPEMEHHO;

— CPOKH TO0JIh30BaHUS JOKYMEHTAMHU:
— y4eOHMKH, yueOHbIe TOCOOUS — yUeOHBIN TOJ;

— Hay4HO-TIOMYyJsipHAs, I[IO3HABaTelibHas, XYJOXKECTBeHHas — 1 Mecs,
MEPUOINYECKHUE U3IaHU, U3ITaHUS TTOBBIIIEHHOTO cipoca — 15 nHe;

— P€AKKUC N ICHHBIC U3aHUs HA JIOM HC BbIAAIOTCA,

— IMOJBb30BATC/IN MOI'YT IIPOAJINTE CPOK IIOJIb30BAHUA NOKYMCHTAMH, CCJIM HAa HHUX
OTCYTCTBYCT CIIPOC CO CTOPOHBI APYIUX MOJIb30BaTEIICH.

7. HOpHI[OK II0JIB30BaHUA YU TAJIbHBIM 3aJI0M:

— HOKYMCHTEHI, IIPCAHA3HAYCHHLIC JIA pa6OTI>I B 4YUTAJIBHOM 3aJIC, Ha AOM HC
BBIIAIOTCA,

— OHIOUKIIOIICANH, CIIPABOYHUKH, PCAKNC U OCHHBIC JOKYMCHTBI BEIAAIOTCA TOJBKO
JJIsL pa6OTI>I B YUTAJIBbHOM 34aJIC,

— KOJIMYCCTBO AJOKYMCHTOB, C KOTOPBIMH pa60TaeT IIOJB30BATCIIb B YHUTAJIbHOM
3aJIC, HC OI'PAHNYUBACTCA.

8. [Topsimox paboThl B KOMITBIOTEPHOM 30HE OMOTUOTEKH:

— paboTa B KOMIIBIOTEPHOH 30HE YYAaCTHHKOB O0pa30BaTEIbHOrO Mpoliecca
MPOU3BOIUTCS MO TpaduKy, YTBEPKICHHOMY ITUPEKTOPOM YUPEKACHHS, U B
MPUCYTCTBUH COTPYAHHUKA ONOINOTEKY;

— pa3pemaercs paboTa 3a OJJHUM IMEPCOHAIBHBIM KOMITBIOTEPOM HE Oojiee NBYX
YeJI0BEK OJJHOBPEMEHHO;

— TI0JI30BATENIb UMEET MPABO padOTaTh C JIUCKETOW MOCTE €€ MPEeaBapUTEIHLHOTO
TECTUPOBAHUS PAOOTHUKOM OMOINOTEKH;

— 3amnpernraetcs ucnosb3zoBath CD-ROM, npuHeceHHbIC TTOB30BATENSIMH;

— IO BCEM BOMpocaM Ioucka uHpopManuu B MHTepHETe MoJib30BaTeNb JT0JDKEH
oOpatutbcsa K pabOTHUKY OMONMOTEKH; 3ampeniaeTcs oOpalleHue K pecypcam
WuTepHeTa, mpearnoaraionmm oriaTy;
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— BKJIFOUEHHME M BBIKIFOUYEHHE KOMITBIOTEPOB IPOU3BOAUTCS TOJNBKO PaOOTHHKOM
O6ubaroTeKu. 3amnpeniaeTcs OCTaBIATh 0€3 MPUCMOTpa paboTaIOIE KOMITBIOTEPHI,
BCKPBIBAaTh OJIOKM MHUTAHUS KOMITBIOTEPA U MEPUPEPUIHBIX YCTPOUCTB, KOpITyca
MOHHUTOpA, TMPHUHTEPA, CKaHEpa; Kakoe-TUOO BMEMIATEIbCTBO B YCTAHOBJICHHOE
porpaMMHOe oOecrieueHue, BKIIIoYasi U3MEHEHHNE €ro HaCTPOUKHY;

— TMOJb30BaTENU O0053aHbl HE JONYCKAaTh MOMaJaHHs BHYTPh KOMIbIOTEpA U
nepudepuu MOCTOPOHHUX TPEIMETOB, KUIKOCTEH U CHIITyYHX BEIICCTB;

— MPOJIOJKUTEIBHOCTh HenpepblBHOKM paboThl ¢ IIK 6e3 pernameHTUpOBAHHOIO
IepephIBa HE JOJDKHA MPEBBIIATH 2 YACOB.

20



		2026-07-06T14:04:55+0300
	ПОАНО "НИК"
	Я являюсь автором этого документа




